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1.1.00mmue cBegeHus

Kommexkr ouenounsix cpeacts (KOC) mnpennazHadueH [Uisi MPOBEPKH  Pe3yJIbTaTOB
ocBoeHust ydeOHOW mucuuruinael OIL05 JlokymeHTanMoHHOE oOecreyeHne yIpaBIeHUs
OCHOBHOM TpOoQecCHOHANTBHOM 00pa3oBaTebHON MporpamMMbl 1o crnenuanbHocTH 21.02.05
3€eMeNbHO-UMYIIIECTBEHHBIE OTHOLIECHHUS.

1.2.Ilepedyens (popMHUpyeMBbIX 3HAHMI, YMEHUI 1 KOMIIETeHIM I
B pesynbrare ocBoenus yueOHoi nucruruinael OI1.05 JlokymeHTanmonHoe odecrieueHne
yhnpaBiieHHsT oOyvaromuidcss JgomkeH oOmagate mnpeaycMmorpeHHsiMu  OI'OC  CIIO  mo

CIEIUATTBHOCTH CIIeTyFOIITUMU YMEHUSIMH, 3HAHUSIMH, KOTOpBIE dhopmupyroT
npoecCHOHANBHYIO KOMITETEHIIHIO, U OOIIUMU KOMIETCHIIUSIMU:
Yvenus:

V1. opopMIsATh JTOKYMEHTALMIO B COOTBETCTBMM C HOPMATHBHOM 0a30i, HCIOIB3ys
WHPOPMAITMOHHBIE TEXHOJIOTHH;

V2. ocymecTBIsATh aBTOMATU3ALUI0 00PaOOTKH IOKYMEHTOB;

V3. yHupUIMPOBATh CUCTEMBI JOKYMEHTALINN;

V4. ocymecTBIsATh XpaHEHHE U TIOUCK JIOKYMEHTOB;

V5. ocymiecTBIATh aBTOMaTU3AIMIO 00pa0OTKH TOKYMEHTOB;

V6. wucnonb3oBaTh  TEIEKOMMYHHUKAIMOHHBIE  TEXHOJOTMM B  DJIEKTPOHHOM
JTOKYMEHTO000pOoTE

3nanus

31. monsiTHe, eNH, 334a49M U TIPUHIIUIIBI JIEJTOTIPON3BOJICTBA;

32. OCHOBHBIE MOHATHS IOKYMEHTAITMOHHOTO O0ECTIEUEeHNUS YIIPABICHHUS;

33. cucTeMbl JOKYMEHTAIIMOHHOTO 00eCTIeUeHUs yIPaBIICHNUS,

34. xaccu(UKaLUIo JOKyMEHTOB;

35. TpeboBaHUs K COCTaBICHUIO U OOPMIICHUIO TOKYMEHTOB;

36. opraHu3anuio JOKyMEHTOOOOpOTa: MpHeM, OO0pabOTKy, pErucTpaidio, KOHTPOJb,
XpaHeHHUe I0OKyMEHTOB, HOMEHKJIATypy Jell.

O0mme KoMIeTeHIUN

OK 1. IloHumate CyIIHOCTb U COLMANBHYIO 3HAUMMOCTh CBOEH Oyaymieil nmpodeccuu, nposBiIsITh
K HE yCTOMYMBBIN MHTEPEC.

OK 2. Ananu3upoBaTh COLUAIbHO-IKOHOMHUYECKHE U TOJUTHYECKHE MpOOIeMBbl U MPOIECCHI,
UCIIONIb30BaTh ~ METO/bl T'YMAHUTApPHO-COLIMOJIOTMYECKUX HAyK B  Ppa3MYHbIX  BUAAX
npodeCCHOHATBFHON U COIMATIbHOM 1eATeIbHOCTH.

OK 3. Opranu3oBbiBaTh CBOIO COOCTBEHHYIO JEATEIBHOCTH, OMPENEIATh METOABI U CIOCOOBI
BBITOJIHEHUS MTPO(ECCHOHANIBHBIX 3a/1a4, OLEHUBATh UX 3()(HEKTUBHOCTH M KaYECTBO.

OK 4. Pewmarp mnpoOiembl, OLEHUBaTb PHUCKM W TNPUHUMATh PELICHHs B HECTaHAApPTHBIX
CUTYyaLHIX.

OK 5. OcymiecTBisTh MOUCK, aHATU3 U OIIEHKY MH(pOpMAaIMK, HEOOXOAUMOM ISl TOCTAHOBKH U
peteHus mpoecCHOHABHBIX 3a/1a4, TPO(EeCCHOHATBHOTO U TMYHOCTHOTO PAa3BUTHS

OK 6. PaGorath B KOJUIEKTUBE M KOMaH/1e, 0OecreunBarh ee cruioueHue, 3p(GHeKTuBHO 001aThCs
C KOJUIETaMH, PyKOBOCTBOM, IIOTPEOUTENISMHU.

OK 7. CamocTOATEenBHO OMpEenemsiTh 3aJaud MPO(PECCHOHATBHOTO W JIMYHOCTHOTO Pa3BUTHS,
3aHUMATBCSI CAaMOOOPA30BaHNEM, OCO3HAHHO TUIAHUPOBATh MOBBIIICHHE KBATHU(PHUKALINH.

OK 8. BpITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(PECCHOHAIIBHON JEATETLHOCTH.

OK 9. VBaxuTenbHO U OEpeKHO OTHOCUTHCS K HMCTOPUYECKOMY HACIEAMIO M KYJIbTYPHBIM
TpaauLUsAM, TOJIEPAHTHO BOCIPUHUMATh COLUAIBHBIE U KYJIbTYPHbBIE TPAIUIIIH.

OK 10. Cobmroate mpaBuiia TEXHUKH 0€30MaCHOCTH, HECTH OTBETCTBEHHOCTbh 33 OPTraHU3aIMIO
MEPOIPUITUH 110 0OecTieyeHHI0 0€30MaCHOCTH TPYy/a.

IIpodeccuonanbHble KOMIIETCHUMH

IIK 1.1. CocTaBnsaTh 3eMeNbpHBIN OagaHC paiioHa.



IIK 1.2. IloaroraBnuBarh JOKYMEHTAIMIO, HEOOXOMUMYIO JJsI HPHUHATHS yIpaBIEHUYECKUX
pEeLIeHU 1O AKCILTyaTallud U Pa3BUTHIO TEPPUTOPHIA.

I[IK 1.3. ToroBuTh MpeIOKEHUS [0 ONPEACTICHUI0 SKOHOMUYECKOH 3(hdexkTuBHOCTH
MCIOJIb30BaHMs UMEIOIIErOCs HEABM)KUMOI0 UMYIIIECTBA.

IIK 1.4. YyacTBoBaTh B NIPOEKTUPOBAHMU U aHAIN3E COLHUAIBHO-3KOHOMUYECKOTO DPa3BUTHS
TEPPUTOPHUH.

[IK 1.5. OcyiiecTBisATh MOHUTOPUHT 3€MENIb TEPPUTOPHH.

[1IK 2.1. BEIMOJHATH KOMIUIEKC KaJaCTPOBBIX MPOLETYP.

1K 2.2. OnpenensTs KaiacTpOBYHO CTOUMOCTD 3€MEIIb.

[1K 2.3. BBINOAHATE KaAaCTPOBYIO ChEMKY.

1K 2.4. OcymiecTBIATh KaJaCTPOBBIN M TEXHUUECKUN y4eT 00bEKTOB HEABHKUMOCTH.

I[IK 3.1. BrimonusATes paboThl MO KapTorpado-reoge3nueckoMy OOECHeueHUI0 TEePPUTOPUH,
co3JaBarh rpaduyeckiue MaTepHabl

[IK 3.2. Vcrionb30BaTh rocyJapCTBEHHBIE I€0I€3NYECKUE CETU U WHBIE CETH JJISI TPOU3BOJCTBA
KapTorpao-reoie3n4ecKux pador.

1K 3 3. Mcnonb30BaTh B MPaKTHUECKOM 1€ATEIBHOCTH T€OMH(POPMAIIMOHHBIE CUCTEMBI.

1K 3.4. Onpenensatb KOOPAWHATHI TPAHUIL] 3€MEJIBHBIX YYaCTKOB U BBIYHMCIIATH MX IUIOIIA N,

1K 3.5. BbIIOJIHATH MOBEPKY U FOCTUPOBKY T'€0/Ie3MUECKUX TPUOOPOB M HHCTPYMEHTOB.

IIK 4.1. OcymecTBiusaTh cOop U 00pabOTKy HEOOXOIUMOM M JIOCTaTOYHOW HH(popManuu o0
00BEKTE OLICHKU U aHAJIOTUYHBIX OOBEKTaxX.

1K 4.2. [Ipou3BoIUTh pacyeTsl Mo OIleHKe 00bEKTa OLEHKH Ha OCHOBE NPUMEHUMBIX MTOJIXO0B U
METOJIOB OIICHKHU.

1K 4.3. O6001mmaTh pe3yabTaThl, HOJTy4YEeHHBIE MTOIX0JJAMHU, U JaBaTh 0OOCHOBAHHOE 3aKJIIOYEHUE
00 UTOrOBOM BETMUYMHE CTOUMOCTH OOBEKTa OLIEHKH.

IIK 4.4. PaccuuTblBaTh CMETHYK CTOUMOCTb 3JAaHMH U COOPY)KEHHH B COOTBETCTBHUHU C
NEeHCTBYIONIMMH HOPMaTUBaMH U TPUMEHSIEMbIMU METOIMKAMHU.

1K 4.5. KnaccuduuupoBaTh 31aHUS U COOPYKEHHUS B COOTBETCTBUHU C MPUHATON THUIIOJIOTHUEH.
I[IK 4.6. OdopMmisiTh OIEHOYHYIO JOKYMEHTAlMI0O B COOTBETCTBUM C TpeOOBaHUSIMU
HOPMAaTHBHBIX aKTOB, PEryJUPYIOIIUX IPABOOTHOIICHHUS B 3TOW 00JIACTH.

KOHTpOIBHO-01IEHOUHBIE CPEACTBA BKIFOYAIOT KOHTPOJIbHBIE MaTepUabl ISl IPOBEICHUS
TEKyIlEeH U IPOMEKYTOUHOM aTTECTALNH.

Hrorosoit bopmoii arTecTalnuu o yueOHOU JUCLUIUIMHE ABJISIETCSA
oughghepenyuposannviil 3auem.

CryneHTsl JOMYCKAOTCS K 3a4eTy INPU HAJIMYUU PEe3yJIbTAaTOB TEKYLIEH aTTeCcTaluH,
NPEIYCMOTPEHHBIX YU€OHBIM IJIAHOM COOTBETCTBYIOILIETO CEMECTPA.



1.3. PE3VJIbTATBI OCBOEHU A JUCHUIITIMHBI, ITIOJJIEXKAIIUE ITPOBEPKE

B pesynbrare arrectanuu 1o y4eOHOW IUCIMIUIMHE OCYIIECTBIISIETCS KOMILJIEKCHAs MPOBEpKA CIEAYIOIIMX YMEHHMH W 3HAaHUM, a TaKxke
JUHaMUKa (GOPMHUPOBAHUS OOLIMX KOMIETEHIIUNA:

Pe3yabTathl 00y4eHus

IToxa3aTesn OLeHKH pe3yJbTaTa

DopMBI U METOAbI

®opMupyemble KOHTPOJISI M OLeHKH
(ocBOCHHBIE YMEHMS,
KOMIeTEeHI U pe3yJabTaToB
YCBOEHHbIE 3HAHUSA)
o0y4eHust
Ymenus
VYMeHus: BBIOOpD  BHpa  JOKyMmeHTa s ompenenennoro  suma | OK'1-10 pe3yabTaThl
V1. opopMIATh JOKYMEHTALHIO B IEATEeIbHOCTH; IIK 1.1-1.5 BBITIOJIHEHUS
COOTBETCTBMH C HOPMaTUBHOMN 06OCHOBAHHOCTb BBIOOPA M ONTHMAILHOCTB COCTABA IIK 2.1-2.4 IIPAKTUYECKUX 3aJaHUM,
6a3oit, HCTIONB3Yst UCTOYHMKOB MH(OPMALIUHK [JIS PELIEHHS TPOPECCHOHATLHBIX IK'3.1-3.5 CaMOCTOATCILHOU
nH(}OpPMAITMOHHBIE TEXHOJIOTHH; 337124 U caMo0Gpa3OBAHH; [IK 4.1-4.6 paboTHI,
v2. OcymeCTBMT% . OIEPATUBHOCTL  TOUCKA  HEOOXOMMMOM  MH(OpMamuud ¢ Aud.3aera
a
BIOMATH3ALHIO 0OPAbOTKH WCTIOJIb30BaHUEM PA3ITUIHBIX CPEJICTB;
JIOKYMEHTOB;
oopmieHHe TOKYMEHTOB B COOTBETCTBHU C DenepanbHbIM
V3. yauunupoBaTh CUCTEMBI
) 3akoHOM «O0 wuHpopManuy, UHPOpPMATU3ALMU M 3aLUTE U
JIOKYMEHTAITUH;
uHpOpMALIUNY,
V4. ocymecTBIsTh XpaHEHUE U OK 1-10
: - BTATHI

TTOMCK JTOKYMEHTOB; pacro3HaHue THIIa COOTBETCTBYIOIIETO TOKYMEHTA; pe3yJbTa
¥5. OCYIIECTBIATS oopmiIeHHe 10KyMeHTOB B cootserctBumM ¢ Demepanbubiv | K 1.1-1.5 BBITIOTHCHHA
ABTOMATH3ALMIO 00PpabOTKH 3akonoM «O06 wunHbOpMarmy, WHOOPMATH3ALUM W 3alIUTE | HE g-}'z-;‘ TPAKTUICCKUX  3a/IaHNH

. K 3.1 - 3. 51 aMOCTOATEJIbHOMN
JIOKYMEHTOB; vHpopmanuny; K 4.1-4.6 3 6 CaMOCTOATCIIEHO
V6. ucnoap30BaTh OpraHu3anusi JOKYMEHTOOOOpOTa C HCHOJIb30BaHHEM CPENICTB ST pabotsl, mmd.3atera
TEJIEKOMMYHUKAIIMOHHbBIE TEJICeKOMMYHUKAIIUU
TEXHOJIOTUHU B JIEKTPOHHOM BBIOOP METOJIa perucTpalui T0KyMEHTOB;
JIOKYMEHTOO00pOTE dopMupoBaHUE Jiea B COOTBETCTBUU C HOMEHKJIATYpO# Jel. OK1-10 pe3yabTaThl
3HaHuA Odopmienue aena K caaye B apxXuB. IK 1.1-1.5 BBINOJIHCHHA
31. monArTue, nenw, 3a1a4u U I[IK 2.1-2.4 MPAKTUYECKUX 3aJaHHUI
IIPUHIIMIIBI 1CTI0POU3BOACTBA, K 3.1-3.5 u CaMOCTOSITENIbHOM

11K 4.1-4.6 pabotel, Aud. 3aueTa




32. OCHOBHBIE TOHITHS
JIOKYMEHTAIIHOHHOTO
oOecrieueHus yrnpaBJieHUs;
33. cucTeMEbl
JIOKYMEHTAI[HOHHOTO
obecriedeHus ynpaBJicHUS,
34. knaccudukaimio
JIOKYMEHTOB;

35. TpebOBaHMs K COCTABJICHUIO U
0(OPMIICHUIO TOKYMEHTOB;

36. opraHu3aImio

JIOKYMEHT0000pOoTa: MPUEM,

00paboTKy, perucTparuio,
KOHTPOJIb, XpaHEHUE

JIOKYMEHTOB, HOMEHKJIaTypy JAedl.

Ocy1iiecTBiieHHE XpaHEHUS U TTOUCKA JOKYMEHTOB B OK1-10
COOTBETCTBHHU C TPEOOBAHUSIMU IIK 1.1-1.5
K 2.1-2.4
IK3.1-3.5
I1K 4.1-4.6
odopmIieHHE TOKYMEHTOB B COOTBETCTBHH ¢ DeiepabHbIM OK1-10 Pe3yNbTaThI
3akoHoM «O06 uHdopManuy, HHGOPMATH3AIUY H 3aIIUTE U MK 1.1-1.5 BBINOJIHEHMS
HHGOPMAITHNY, IIK 2.1-2.4 MIPAaKTUYECKUX 3aJaHUI
IIK3.1-3.5 " CaMOCTOSITEJIbHON
11K 4.1-4.6 pabotsl, Aud.3aueTa
UCIOJIb30BaHUE TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI B OK1-10 pe3yabTaThl
3JIEKTPOHHOM JIOKYMEHTO060pOTE IK 1.1-1.5 BBINOJIHEHHS]
[IK2.1-2.4 MPAKTUYECKUX 3aJIaHHi
K 3.1-3.5 u CaMOCTOSITEIIbHOU
11K 4.1-4.6 paboThl, ud.3auera
MOHMMAaHWe U OCO3HAHKE POJIM JOKYMEHTOB B jku3HM uenoBeka | OK 1 -10 OIpoC, TECTHPOBAHHE,
1 0011IeCTBa, B cepe ynpapieHus 1 MpodeccHoHaNbHOM IK 1.1-1.5 pedepar, mpesenTanus,
JIEATENLHOCTH, UX OCHOBHBIX (DYHKIMI, CIIOCOGOB 1IK'2.1-2.4 nud.3auer
JOKYMEHTHPOBAHHSI, [IK3.1-3.5
XapaKTepUCTUKA BUIIOB JIOKYMEHTOB; [IK 4.1-4.6
pacrmo3HaHWe BHIa JOKyMeHTa st ompemenentnoro Buma | OK 1 -10 OIpoC, TECTHPOBAHHE,
JESATEbHOCTH; K 1.1-1.5 pedepar, mpeseHTANNA,
TMOHSTHE M OTIHYMS OPraHM3ALMOHHBIX M pacropsauTenphpx | 11K 2.1-2.4 anc.3auer
JIOKYMEHTOB; MK3.1-3.5
nepeyncieHue W npaBwia  OQOPMIICHUS  PEKBU3UTOB K 4.1-4.6
JOKYMEHTOB;
NpYMEHEHHE 3HaHMH OCHOBHBIX BHIOB U pasHoBuanocteit OPJ[; | OK 1 -10 OIpOC, TECTUPOBAHUE,
K 1.1-1.5 pedepar, mpeseHTanUS,
[IK2.1-2.4 mud.3aueT
MK3.1-3.5

11K 4.1-4.6




— 3HaHHe 3aK0Ha «O MEePCOHANIbHBIX TAHHBIX); OK1-10 OMpocC, TECTUPOBAHHUE,
— pacro3HaBaHUE BUOB CIIyKEOHBIX JOKYMEHTOB; MK 1.1-1.5 pedepar, mpeseHTarus,
—  CcHOCOOBI PErucTpaluy BXOAAIIEH J0KyMeHTaluu K2.1-2.4 Aug.3adet
I[IK3.1-3.5
1K 4.1-4.6
- IpaBa ¥ 00SI3aHHOCTH JOJKHOCTHBIX JTUIL, OTIETHHBIX OK1-10
COTPYJTHHUKOB B TIpOIeAypax opopmMIIeHHS TOKYMEHTOB; K 1.1-1.5
[IK 2.1-2.4
- COCTaB IPUMEHSAEMBIX B anmapare ynpasiieHueckux qokymenTos; | IIK 3.1 -3.5
[1K 4.1-4.6
- KOMIIETEHIUSI PYKOBOJUTEIIS, €r0 3aMECTUTEIICH U PYKOBOIUTENEH
CpEIHEero 3BeHa, WX MPaBO Ha W3JaHHE Pa3IMYHBIX BUIOB
pacropsAUTENbHBIX JOKYyMEHTOB;
- IOPSAZOK MOJNUCAHMS, COTJIACOBAHUS U BU3UPOBAHUS JJOKYMEHTOB,
UX 3aBEpEeHHUE NeyaThio;
- o0s3arebHBIC TPeOOBaHMS K O(OPMIICHHIO M TOPSIOK PAOOTHI C
JOKYMEHTaMH.
OK1-10 ONpoC, TECTUPOBAHMUE,
MPUEM BXOSIINX JOKYMEHTOB; IepBoHavaabHas (dkcneauimonnas) | [IK 1.1-1.5 pedepar, mpeseHTaus,
00paboTKa; MpeBapUTEIILHOE PACCMOTPEHHE U PACIIpE/ICTICHIE, K 2.1-2.4 mud.3aueT
perucTpalus; pacCCMOTpEHHE TOKyMEHTOB PYKOBOJICTBOM; I[IK3.1-3.5
VCIIOJIHEHHE PE30IIOLNN; OTIPABKA OTBETHBIX JOKYMEHTOB. I1K 4.1-4.6




TunoBble 3aaHUA Uil IPOBeIeHUsI TeKYLIel U MPOMEKYTOYHOI aTTeCTAMHU 110
JTUCHUILIHHE

1. NPAKTUYECKHUE (CEMUHAPCKHUE) 3AHATUSIL.
1. IIpakTuyeckoe 3ansTHE (ceMHUHApP): «OCHOBHBIE MOHATHS AeJ0NPOU3BOACTBAY.

Bonpocs! puist 00cyxIeHH:

[lonsiTHe nenonpon3BOACTBA.

IIpenmer nenonpou3BoOACTBa.

ITonsiTe [OKyMEHTa, OCHOBHBIE BU/IbI JJOKYMEHTOB.
@yHKIMU JOKYMEHTA.

ITonsiTHe cucTeMbl JOKYMEHTALIMH.

Nk W=

2. Ilpaktuyeckoe 3ansTue (cemuHap): « dctopusi pa3BUTHA 0TEYECTBEHHOTO
AeJIONPOU3BOACTBAY.

Bonpocs! pis1 00cy:kaeHus:

1. OOmas xapakTepucTuKa JAeI0NpON3BOJICTBA B J[peBHEPYCCKOM roCcy1apCcTBE, BUIbI
JIOKYMEHTOB B 3TOT IIEPUO/I.

XapakTepucTHKa IPUKA3HOTO AETONPOU3BOJICTBA.

Komnnexckoe nenonpounssonctso B Poccun. Pedopmer Ilerpa 1.

MuHucTepcKoe 1eI0npor3BOACTBO B yupexkaenus Poccun. Pedopmbr Anekcanapa 1.
XapakTepucTHKa TOCYAapCTBEHHOT'O 1€T0NPOU3BOACTBA B COBETCKYIO 3IIOXY.

N

3. IlpakTtu4eckoe 3aHsiTHe (ceMHHap): «OpraHu3anus CJyKObl 1eJIONPOU3BOACTBA.

Bonpocs! 1J1s1 00CyKIeHHA:

. [lonsiTrie 1 3HAUYeHUE CIYKOBI TOKyMeHTarmoHHoro ooecnieuenus (CJ1O).
. Opraamsanuonsbie GopMBbI pabOThI ¢ JOKYMEHTAMH, UX OCOOCHHOCTH.

. «YTIpaBJICHUE JIEJIaMI», €T0 COCTaB U (PYHKIIHH.

. «O0muit oTaem», ero CTPyKTypa.

. [TonsiTne, PyHKIMH U COCTAB KaHIICISIPUH.

. Xapakrepuctuka paboTel cekperapsi-pedepeHTa.

AN N B~ W N =

2. TECTOBBIE 3AJIAHUAI.

TECT 1.

Yposens A.

Buvibepume eproe ymeepoicoenue

1.TpeOoBanuss K O(OPMIICHHIO OpPraHU3ALMOHHO-PACTIOPAAUTENBHBIX JTOKYMEHTOB
ycranaBiauBaetr ['OCT P 6.30 — 2003

2. B npunoxennu k OCT P 6.30 — 2003 nanb1 06pa3isl 6JaHKOB TOKYMEHTOB

3.B opranmzanmuu 1O YCMOTPEHHIO pYKOBOJCTBa JOJDKHA OBITh pa3zpaboTaHa
VHIMBUAYAJIbHAS HHCTPYKIUS 110 IEIOIPOU3BOACTBY

4. Opranu3anoHHO-IIPABOBHIE TOKYMEHTHI, KaK MPaBUJIO, IOJUIEKAT YTBEPKACHUIO

5. B opranu3aioHHO-TIPaBOBbIE JOKYMEHTHI MOKHO BHOCHUTH H3MEHEHUS

Buibepume npasunvruiti omeem.

K kaxzmomy 3amanuio naHbl 3 BapuaHTa OTBETAa, M3 KOTOPBIX TOJBKO OAWH BEpHBIA. B
OJaHKe OTBETOB IMOCTaBbTE M0/ HOMEPOM 3a/laHusl OyKBY OTBETa, KOTOPHIN Ha Balll B3IJIA SBJSETCS
MIPABWIBHBIM.

1. B cocTaB opranu3aliiOHHO-IIPABOBBIX IOKYMEHTOB HE BXOJMT. . .



a) yCTaB OpraHu3aluu

0) IWTaTHOE paclucaHue

B) IIpHKa3

2. Kakue pacnopsauTenbHble IJOKYMEHTHI MOXeT wu3znaBarh llpesuneHt Poccuiickoit
Odenepanuun?

a) yKasbl

0) pactopspKeHUs

B) IIOCTAHOBJICHUS

3. JIOJKHOCTHASI MHCTPYKIMS COTPYIHHKA. . .

a) TOJVICKUT YTBEPKICHHUIO

0) He yTBep)KIaeTcs

B) YTBEP>KJIA€TCs 110 YCMOTPEHUIO PYKOBOJIUTENS

4. Kakoif HOpMaTUBHBIA JOKYMEHT OIPEACIIIeT 00sI3aHHOCTH COTPYTHUKA?

a) llItatHoe pacniucanue

0) YcraB npeanpusaTus

B) JlOJDKHOCTHASE HHCTPYKIIHS

5. TunoBble JOKYMEHTBI HOCHT ... XapakTep

a) 00s3aTeIbHBIH

0) peKOMEH1aTeIbHBIN

B) 03HAKOMUTEJIbHBIN

6. B kakom nanexe GpopMynupyeTcs 3arojJoBOK K TEKCTY JOJHKHOCTHOM MHCTPYKLIUN?

a) B IMCHUTEILHOM

0) B pOIUTEIILHOM

B) B IIPEVIOKHOM

7. Kakoi JOKyMEHT HE SIBJISICTCS] pa3HOBUIHOCTHIO KOTHU?

a) YePHOBUK

0) oTIyck

B) nyOnuKar

8. JlokyMeHT, BbI1aBa€Mblid B3aMEH YTEPSIHHOTO U UMEIOIIUIA CHITY MOJIMHHUKA,

Ha3bIBAETCH. ..

a) KOIUs

0) oTmyck

B) qyOnuKar

9. JIokyMeHT, OKOHYATEIbHO O()OPMIICHHBIN U MOIMCAHHBIN, HA3BIBACTCA. . .

a) TIOJUTMHHHK

0) oTmyck

B) qyOnuKar

10. VI3meHeHus ¥ JOTIOJIHEHUS B JOJDKHOCTHYIO MHCTPYKIIMIO BHOCATCA. . .

a) TOKJIQTHOM 3aIMCKOM

0) IpUKa30M PYKOBOJHUTEIIS

B) CIPaBKOIl COrmacoBaHus

Yposens B.

Bcmaswme nponywennvle 6 mexcme cnosa.

1. OKY]] — Obmepoccuiickuii KiraccupukaTop

2. YcraB opranuzaluy — paBoOBOM aKT, ONPEAEISIOIHIA

3. JIOmKHOCTHAsE MHCTPYKIHMS — IPABOBOM aKT, W3/1aBaeMbld OpI‘aHI/ISaHI/IeI/I B IEJISIX
perimaMeHTaluy OpraHu3allMOHHO-IPABOBOI0 MOJI0KEHUs pabOTHHKA, €ro

, , H 00ecleYnBaronni

ycnoBus 11 ero 3G GEeKTUBHOM pabOTHI.

4. llpaBunma BHYTPEHHEro TpYAOBOIO  paclopsaka — O3TO IPaBOBOM  axT,
perimaMeHTUPYIOIIHIA .

5. JIOKyMeHTBI KIaCCUPHUIUPYIOT:

no eudam: OpraHu3alliOHHO-PACIIOPAIUTENbHBIE,
, 110 INYHOMY COCTaBY;




no ¢hopme: MHIUBUIYATbHBIC, , TAOJMYHBIE, TEKCTOBBIC, AaHKCTHBIE,
TpadaperHsie;

no npoucxoxcoenuro: opUIuaIbLHBIC U ;

1o Mecmy NpoUCX0HCOeHUsL: U BHYTPCHHHE;

no CPOKAM XpaneHus: TOCTOSTHHOTO CPOKa XpaHEHHS, BPEMEHHOTO

( ), BPEMEHHOTO ( );

no 2nacHocmu: CEKPETHBIC U ;

no cpeocmeam ¢hukcayuu: PyKOIMUCHBIE, , rpaduueckue,
, DOTOKMHOIOKYMEHTHI,
no cMaousimM co30anUsl; OPUTHHAIIBI, YSPHOBUKH, ,

, , TyOJTMKaTHI;

no CPOUHOCMU: U HECPOYHBIC;,
N0 HAUMEHOBAHUIO:

TECT 2.
Yposens A.

Buvibepume seproe ymeepocoenue

1.Cny>xebHoe 1oJie TOKyMeHTa peIHa3HaueHO JIJIsi HAHECEHHSI CIII[UaTbHBIX
M300paKeHUN

2. [TocTosIHHBIN PEKBU3HUT — PEKBU3UT, HAHECCHHBIN TP N3TOTOBJICHUH OJIaHKa

3. [lepeMeHHBII pEKBU3UT HAHOCUTCS TIPU COCTABJICHUHU JTOKYMEHTA

4. JleBoe 1oJie MOXET OBITh YBEJTUUEHO

5. CTpaHuIbl TOKYMEHTa MOYKHO HyMEpPOBATh Ha HU)KHEM I10JIE JINCTA

6. YCTaHOBJICHO J1Ba BapHaHTa PACIIOJIOKEHUST PEKBU3UTOB Ha OJIaHKax

7. Ha 6narkax opopmiIsieTcst TOJIBKO TiepBasi CTpaHMIlA JOKYMEHTOB

8.PexBu3uThl Oianka opranmu3ainuu cyorekra PO MoxxHO 0OpMUTE TOJTBKO HA
HAI[MOHAJILHOM SI3BIKE

9.Ha 6nanke MOXHO IOMECTUTh COKpAIIEeHHOE Ha3BaHUE OPraHU3alNU, JaKe €CJIU OHO HE
3aKpEIUICHO B YCTaBe 3TOW OpraHu3aun

10. JIokyMeHT HE MOXKET coJiepkKaTh 0oJiee YeThIpeX aJpecaToB

11. JIokyMEHT MOKET OBITh YTBEPKACH JOIKHOCTHBIM JIUIIOM

12. B xoHIIe 3aro/I0OBKa K TEKCTY JOKYMEHTA TOUKa HE CTaBUTCSA

13. K moxymeHnTam, opopmieHHBIM Ha (popmaTe A5, 3aroJJOBOK K TEKCTY HE COCTABIIICTCS

14. Texct nokymenta Ha ¢popmare A4 odopmisieTcst uepes3 MoJATOpa HHTEpBaa

15. TekcT MOKyMEHTa MOKET OBITH MPE/ICTaBICH B (popMe TaOIUIIbI

16. KonmnuecTBO TUCTOB B MPHUIOKEHUH K TEKCTY HE YKa3bIBACTCS

17. B pacmmdpoBKe TOAMICH UHUITUAIBI BCETJA CTOAT A0 (haMUIHH

18. JlokyMeHThI (PMHAHCOBOTO XapaKTepa MOTYT UMETh JIBE TIOJIHCH

19.0T™meTKa 00 MCTIONIHEHUH TOKYMEHTa MPOCTABISETCS B JICBOM HIDKHEM YTy MEPBOTO
JIUCTA IOKyMEHTa

20.0TMeTKa O IOCTYTUIEHUH TIPOCTABISIETCS TOJIBKO HA MIPUCHUIAEMBIX (BXOJISIIIHX )
JOKYMEHTax

Bvibepume npasunvubiti omeem.

K kasicoomy 3a0anuro oanvl 3 eapuanma omeema, u3 KOomopwvix mojabko 0OUH 6epHbiii. B
O1anKe 0meemos nocmagvbme NOO HOMePOM 3a0aHUsl OYK8y Omeema, KOmopbill Ha 8aul 83271510
ABIAEMCS NPABUTILHBIM.

1. JIuctel HyMepyrOTCHL. . .

a) nocepeANHE HUKHETO MOJIA JINCTA

0) nocepeMHE BEPXHETO MOJIS JINCTA



B) B IPaBOM BEPXHEM YTIIy

2. Hymepanus crpanui] ohopmIisioT Tax. ..

a) 25

0) -25-

B) CTp.25

3. CKOJIBKO CYIIECTBYET MOJIOXKCHHUH TabysTopa

a)6

0) 8

B) 4

4. OT HyJEeBOro MOJOKEHUs TaOyIATOpa OQOPMIISIOT. ..

a) HaMMEHOBaHUE BUA IOKyMEHTA

0) agpecar

B) rpud yTBEpKACHUS

5. Kakum MHTEpBaiIOM OTAEISIOT APYT OT Apyra peKBU3UTHI IPU 0(hOPMIIEHUH TOKYMEHTa
Ha popmate A4?

a) O/IMHAPHBIM

0) TBOMHBIM

B) TPOMHBIM

6. Kakoii pekBU3UT HE BXOAUT B COCTaB OlaHKa Muchma?

a) CrpaBOYHBIC JJaHHBIE 00 OpTraHU3aINH

0) MecTo u3IaHus

B) CChUIKA Ha HOMEP U JaTy BXOJSIIErO JOKYMEHTA

7. JomKHOCTHOM OJIaHK SIBIIIETCS PA3HOBUIHOCTHIO

a) oOmiero OiaHka

0) Oanka muchbMa

B) OJIaHK KOHKPETHOT'O BU/1a JOKYMEHTa

8. Moxer 11 MUHUCTp MOAMUCATh TOKYMEHT, O(pOpPMIIEHHBIN Ha TOJDKHOCTHOM OJaHKe
3aMEeCTUTENS] MUHUCTpa?

a) MOXET

0) HE MOXKET

B) 110 JKEJIaHUIO

9. PekBU3UT «CIPaBOYHBIE TaHHBIE 00 OpraHU3aIuN» 0OPMIISIIOT

a) TOJBbKO Ha OJaHKax MUChMa

0) Ha Bcex OJIaHKax

B) TOJIbKO Ha OJJaHKE KOHKPETHOTO BUAA JOKYMEHTA

10. Ha 6nanke cyobexToB PO pekBU3UTH 0hOPMIIIOTCS:

a) TOJIbKO Ha PYCCKOM SI3BIKE

0) TOJIbKO Ha HAI[MOHAJILHOM SI3bIKE

B) Ha JIBYX SI3bIKaX: PYCCKOM M HAIlHOHAJIEHOM

11. [lara noxymeHTa oopMIIsieTcs:

a) 23.12.2010

0) 23.X11.2009

B) 23.12.10

12. Tlpu anpecoBaHUM AODKHOCTHOMY JIMILY MHUIHAIIBI CTABSIT. . .

a) 10 hbamMunu

0) nocie hamuuu

B) 110 YCMOTPEHHUIO CEKpeTaps
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13. MecTto uznanus 1o0KyMeHTa opopMIIsIeTCS Tak
a) r.Koctpoma

0) Koctpoma

B) rop. Koctpoma

14. CnyxeOHOE MUCBEMO MOXET COZIEpKaTh He Ooiee
a) 4eThIpex aJpecaToB

0) 1BYX agpecaToB

B) TpEX aJpecaroB

15. 3aronoBOK K TEKCTY COCTaBISIETCS K IOKyMEHTaM, OpOPMIICHHBIM. . .
a) Ha popmare A4

0) Ha hopmare AS

B) Ha J1I000M opmare

16. Texct nokymenTa Ha popmare A4 opopMIISIOT..
a) yepe3 OJIMH UHTEPBaI

0) uepes MmoJITopa UHTEpBaja

B) Uepe3 /1Ba MHTEpBaja

17. Pezomoruio ohopmIsier. . .

a) PyKOBOJAUTEINb

0) cexperapb

B) UCIIOJTHUTENb

18. B pekBU3UTE «ITOAMKUCH» UHULIMAJIBI CTABAT. ..
a) 10 haMuIH

0) ocie dhaMuTuu

B) HE UMEET 3HAYECHUS

19. Ot™meTKa 0 mocTyruieHnr oopMIIsieTcs. ..

a) Ha MTOCTYMAOIINX JOKyMEHTaX

0) Ha OTIPABJISIEMBIX TOKYMEHTaX

B) Ha BCEX JIOKYMEHTax

20. Pe3ynbTaT paccCMOTpEeHHsI TOKyMEHTa PYKOBOAUTEIEM O(QOPMIISETCH. ..
a) rpudoM yTBEPKACHUS

0) pe3ontonuei

B) rpud)OoM COTIIaCOBAHUS

Yposens B.
Bcmasvme nponywennvle 6 mexcme ciosa.
1. ®opmyrsip TOKyMEHTa — 3TO HabOP o(pUIIMaNIbHOTO0 MTUCHBMEHHOTO

JIOKyMEHTa, PacIloIOKEHHBIX B ONPEAETICHHOM
2. braHk TOKyMeHTa — 3TO Habop , MICHTH(PUIUPYIOMNI

0o(pUIIMATIEHOTO TUCHBMEHHOTO JIOKYMEHTA.

3. Ecniu TekeT nokymenTta Ha popmare A4 HarevaTaH yepes moJTopa MHTEpBaa,

PEKBU3UTHI OTAEISIO APYT OT Apyra UHTEpPBAJIaMHU.
4. PexBU3UT «CIPaBOYHBIE TaHHBIE 00 OpraHMU3aUuN» 0(POPMIISIFOT TOIBKO B OJIaHKe

5. Jlatoil JOKyMEHTAa SIBJISIETCS aTa €ro WA

6. YTBepxkaeHue — 31o ocoObIii criocod JOKYMEHTa MOCJIE €T0

, CAHKIIMIOHUPYIOIIUHN PAaCIIPOCTPAHEHUE NECUCTBUS JOKYMEHTA Ha

ONPEEIICHHBIN KPYT JIUII, TPaKIaH, OpraHu3aIuin.
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7. Pe3omonusa — 510 Ha JOKYMEHTE, CCIIaHHasl
U cozieprKaras MpUuHATOE

8. 3aroioBoK Kk TeKCTy JOKyMeHTa ohopmMisieTcs B 1003
najiexe.
9. PexBU3UT «0TMETKa 00 UCTIOTHEHUH JTOKYMEHTA M HaIlPABICHUU €T0 B JIEJIO»
odopmiisercs B YaCcTU HUYKHETO TOJIs JUCTa IOKyMEHTa
10. OT™METKY O MOCTYIJIEHUU JOKYMEHTA MPOCTABIISIOT B HUKHEM
yIiy JUCTA TOKYMEHTA.

TECT 3.

Yposens A.

Buvibepume seproe ymeeporcoenue

1. Pemienuie u3gaeTcsi Ha OCHOBE KOJUIETHATIBHOTO PYKOBOCTBA

2. Tekct nprkasza Mo OCHOBHOM JEATEIIBHOCTH ,KaK MIPaBUJIO, COCTOUT U3 JIBYX YacTel
3.KoHcTarupyoiast 4acTh TEKCTa B MPUKa3€ MO OCHOBHOMW J€ATEIbHOCTH MOXKET
OTCYTCTBOBAaTh

4. TIyHKTHI TeKCTa TpUKa3a B pPaACHOPSAUTEIBLHOW YACTH HYMEPYIOTCS apaOCKUMHU

nudpamu

5.ITpukasbl MO0 OCHOBHOM JIEATETLHOCTH U MO JUYHOMY COCTaBY UMEIOT OOLIYIO
HyMeparuio
6.PekBU3UT «OTMETKA O HAJIWMYMUU NPUWIOKEHUS) MOCJIE TEKCTAa MPUKa3a CaMOCTOATEIbHO

He oopMmIIsIeTCs

7.3aronoBOK K TEKCTY MpHUKa3a M0 OCHOBHOM JIeATEIbHOCTH (GOPMYIHPYETCs B
POIUTENTHEHOM MaJeKe

8.IIpuka3 no 0OCHOBHOM AESITEILHOCTH, KaK IIPaBUIIO, OANNUCHIBAET PYKOBOJUTEID
OpraHu3aluu

9. [TocTaHOBIEHMS U PELIEHUS UMEIOT OJHY IOJMKCH

10. PacniopsimuTenbHble TOKYMEHTBI BCTYTAIOT B CHITY C MOMEHTA MX MOJMUCAHUS
Bvibepume npasunvubiti omeem.

K kaxcoomy 3a0anuro oanvl 3 eapuanma omeema, uz KOMopwvlx mMoabKo 0OUH GepHblll. B

Onamnke omeemos nocmasbme noo HOMEPOM 3a0anus 6yK6y omeema, KomopbzzZ Ha eaul 6327510
ABAEmci npasulbHbIM.

1. PacniopsiiutenbHblil JOKYMEHT, KOTOPBIM U3/1a€TCSl HA OCHOBE €IMHOHAYAIIN

a) pelieHne

0) npukas

B) ITIOCTAHOBJICHUE

2. PacriopsiuTeNnbHbII T0KyMEHT, KOTOPBIA N3Ja€TCSl HA OCHOBE KOJIJIETHAIBHOTIO
PYKOBOZACTBA

a) npukKas

0) pelieHue

B) pacnopsiKeHHe

3. V3 CKONBKMX COCTaBHBIX YacTe€W, KaK IMPaBUJIO, COCTOMT TEKCT PACHOPAAUTENBHOTO

JIOKyMEHTa

a) 13 IByX

0) 13 OHOM

B) U3 TpeX

4. ®amMWINIO U TOJDKHOCTh UCIIOJIHUTENS B PACHOPSAUTEIBLHON 4acTU TEKCTa MpHKa3a 1o

OCHOBHOMH ACATCIIBHOCTH YKa3bIBaIOT

a) B UMECHUTEJILHOM MajIexke

0) B pOIUTEITHLHOM MAJIEKE

B) B JIaTEJILHOM TIaJIekKe

5. B cocTaB peKBU3UTOB PHUKA3a M0 OCHOBHOM JIEATEIIbHOCTH HE BXOAUT PEKBU3UT
a) rpud yTBEepKICHUS
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0) 3aroJ0OBOK K TEKCTY

B) HOMEp JOKYMEHTa

6. [Iprka3 mo OCHOBHOM AESATENBHOCTH MOANUCHIBAET

a) PyKOBOJAUTEINb

0) cexperapb

B) UCIIOJTHUTEh

7. [locTaHOBIIEHUE MTOANNCHIBAET

a) PyKOBOJUTEINb

0) cexperapb

B) PYKOBOJUTEIb U CEKPETAph KOIETHAIBLHOTO OpTraHa

8. [Ipuka3 o OCHOBHOM ACATEIBHOCTH O()DOPMIISIFOT

a) Ha OJaHKe MMchMa

0) Ha OJaHKe KOHKPETHOTO BHIa JOKYMEHTa

B) Ha JJOJDKHOCTHOM OJIaHKe

9. CnoBO «IpHKa3bIBal0» B TEKCTE MpPHKa3a 10 OCHOBHOW AESITENLHOCTH O(QOPMIISIOT B
CJIeTyIOIIEM HATUCAaHUU

a) [IPUKA3BAIO

0) npuKa3bIBAIO

B) [Ipuka3sbiBaro

10. PacniopsimuTenbHast 4aCTh B PaCHOPSKEHUU HAUMHAETCS CIIOBOM

a) [IPEJIUTATAIO

0) PEILIAET

B) [IOCTAHOBJISIET

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnoaa.

1. Opranu3anoOHHO-PACTIOPSIUTENbHBIN JOKYMEHT — 3TO BHJI MMCbMEHHOTO JOKYMEHTA,
B KOTOpOM (bI/IKCI/IPYIOTCSI AAMAHUCTPATUBHBIX W OpraHHU3allMOHHBIX
BOIPOCOB, a TaKXe BOIPOCOB , B3aUMOJEHCTBUS, oOecredeHus Hu
peryinMpoBaHusl AEATENbHOCTH OPIaHOB BIIACTH, YUYPEKICHUW, IIPEANPUATAN U OpraHU3alMi, UX
MOJIpa3/IeeHU U JOKHOCTHBIX JIUIL.

2. IlocTaHoBIEHME — 3TO IPABOBOM AaKT, IPUHHUMAEMBIM BBICIIUMHU WU HEKOTOPHIMHU
LUEHTPaJbHbIMU OpraHaMu BJIACTH, JICUCTBYIOIIMMU Ha OCHOBE
yIOpaBlieHUs, B LEJNAX paspeuieHus Hauboiee BaXHBIX U
MPUHLUINKAIBHBIX 33]a4, CTOAUIMX Iepe] JaHHBIMH OpraHaMH, W YCTaHOBJIEHHS CTAaOMIIBHBIX
HOpM, IPaBUII

3. Pemiennie — 3T0 pacnopsSAUTENbHBIA TOKYMEHT, KOTOPBIN SBISIETCS MPABOBBIM aKTOM,

MIPUHUMAEMBIM BJIACTH.

4. PacnopspkeHue  —  3TO yIIpaBJICHUS
rOCyIJapCTBEHHOIO OpraHa, UMEIIINUK BJIACTHBIA XapakTep, M3JaHHBIA B paMKax IPUCBOCHHOIO
JOJDKHOCTHOMY JIMILY, FOCYITapCTBEHHOMY OpraHy KOMIIET€HIIMHM, UMEFOLIUI CUILy
JUIA TPaX/1aH U OpraHU3alMi, KOTOPBIM paclopsKEHNE apecOBaHO.

5. Ilpukaz — »TO MPaBOBOM AaKT, WM31aBaECMbIH OpraHu3alui,

JIEWCTBYIOLIEN HA OCHOBE .
6. TexcT paciOpsAMTEIBLHOTO JOKYMEHTA Yalle BCETO COCTOUT M3 IBYX B3aUMO3aBUCHUMBIX
yacTei - u .
7. B 3aBUCUMOCTH OT BUJa TOKyMEHTa PACIOPAIUTENIbHAS YaCTh HAYNHAETCS CIIOBAMMU:
— B [IOCTaHOBJICHUM; — B pEILICHUY;
— B PacHoOpsKEHUN; — B IIpUKa3e.
8. PexkBM3UT «OTMETKAa O HAJIWYUM MPUIOKEHUS» II0CJIE TEKCTa PaCHOPAIUTEIBLHOTO
JOKYMEHTA CaMOCTOATEIBHO .
9. Tekcr pacnOpsAAUTENBHOITO JIOKYMEHTa [JOJDKEH HMETh 3arojoBOK, KOTOpPBIH
bopmyipyercs B HazieKe.
10. IIpuxa3el ¥ pacopsKEHUS TOANUCHIBAET WU
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11. ITocTanoBiaeHus u peLeHust HMEIOT nBe HOJIUCH —
u KOJIJIETHAJIbHOTO OpraHa.

12. PacniopsiiuTenbHbie IOKYMEHTBI BCTYIAIOT B CHJTy C MOMEHTa UX
WJIH TOBEACHHUS 10 CBEIEHUS.

TECT 4.

Yposens A.

Buibepume eproe ymeepoicoenue

1. Pemienue usnaercs Ha OCHOBE KOJUIETMAJIbHOTO PYKOBOJCTBA

2. TekcT mpuKasza o OCHOBHOM JI€ATENbHOCTH ,KaK MPAaBUIIO, COCTOUT U3 ABYX YacTei

3.KoHcTatupyromas 4acTh TEKCTA B IPUKA3€ [0 OCHOBHOMN JESITEIbHOCTH MOXKET

OTCYTCTBOBATb

4. TIyHKTHI TEKCTa TpHUKa3a B PACHOPSAUTEIBHOW YaCTH HYMEPYIOTCS apaOCKUMH
nudpamu

5.1Ipuka3bl 1O OCHOBHOM AESITENILHOCTHU U IO JINYHOMY COCTaBY UMEIOT OOIIYIO

HyMepaluio

6.PexBU3UT «OTMETKA O HAJIIMYUU TPUIIOKEHUS» TOCIIE TEKCTa MpHUKa3a CaMOCTOATEIbHO
He oopMIIseTCs

7.3aronoBoOK K TEKCTY MPUKa3a M0 OCHOBHOM JIEATEIbHOCTH (OPMYIHPYETCS B

POIUTENTHLHOM MaJeKe

8.IIpuka3 mo OCHOBHOM JESATEIBHOCTH, KaK MPaBUJIO, MOAMUCHIBAET PYKOBOIUTEh

OpraHu3aluu

9. [TocTaHOBNIEHUS U PEIICHUS] UMEIOT OJIHY MOIMUCH

10. PacniopsimuTenbHble TOKYMEHTBI BCTYTAIOT B CHITY C MOMEHTA MX HMOJIMHCAHUS

Bvibepume npasunvuwiti omeem.

K kasicoomy 3adanuro oanvt 3 sapuanma omeema, u3 KOMopvix MoabKo 00UH GepHblil. B
On1anKe omeemos nocmagbme NOO HOMEPOM 3a0anus OYK8y omeemd, KOMOpbli HA 8aul 632750
A671AeMCS NPABUTILHBIM.

1. PactiopsiiuTenbHbIi JOKYMEHT, KOTOPBIM W3/1a€TCS Ha OCHOBE €AMHOHAYAIIUS

a) pelieHue

0) npukas

B) IOCTaHOBJICHUE

2. PacriopsiuTenbHbIN 10KyMEHT, KOTOPBIA N31a€TCSl HA OCHOBE KOJIJIETHAIbHOIO

PYKOBOJCTBA

a) npukas

0) pelieHue

B) pacropsbKeHHe

3. 13 CKOMbKHUX COCTaBHBIX YacTeH, KaK MPaBUIIO, COCTOUT TEKCT PACIOPSIUTEIBHOTO
JIOKyMEHTa

a) U3 IByX

0) 13 OTHOMU

B) U3 Tpex

4. ®aMUIKIO U JOHKHOCTH UCTIOIHUTEINS B PACIOPSAIUTEIBLHON YacTH TEKCTa MpHUKa3a Mo
OCHOBHOI1 JIeATEIbHOCTU YKa3bIBAIOT

a) B UIMCHUTEIIbHOM MaJIeXKe

0) B pOJIUTEIHLHOM MAJIEKE

B) B JIaTEJILHOM I1aJI€kKe

5. B cocTaB pekBU3UTOB MPUKa3a [0 OCHOBHOMU JESTEIbHOCTH HE BXOAUT PEKBU3UT

a) rpud yTBEpKICHUS

0) 3aroJ0OBOK K TEKCTY

B) HOMEp JOKYMEHTa

6. [Ipyka3 mo OCHOBHOM AESATENBHOCTH MOANUCHIBAET

a) PyKOBOJAUTEINb
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0) cexperapb

B) UCIIOJTHUTEh

7. [locTaHOBIIEHNE MTOANNCHIBAET

a) PyKOBOJAUTEINb

0) cexperapb

B) PYKOBOJMTEIb U CEKPETAph KOIETHAIBLHOTO OpTraHa

8. [Ipuka3 o OCHOBHOM ACATEIBHOCTH O()OPMIISIFOT

a) Ha OJaHKe MMchMa

0) Ha OJaHKe KOHKPETHOTO BHIa JOKYMEHTa

B) Ha JJOJDKHOCTHOM OJIaHKe

9. CnoBO «IpHUKa3bIBal0» B TEKCTE MpPHKa3a 10 OCHOBHOW AESITEILHOCTH O(QOPMIISIOT B
CJIEYIOIEM HallMCaHUU

a) [IPUKA3BAIO

0) npUKa3bIBAIO

B) [Ipuka3sbiBaro

10. PacniopsiiuTenbHast 4acTh B PaCHOPSKEHUU HAUMHAETCS CIIOBOM

a) [IPEJIUTATAIO

0) PEILIAET

B) [IOCTAHOBJISIET

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnosa.

1. Opranu3anoHHO-PACTIOPSIUTENBHBIN JOKYMEHT — 3TO BHJI MMCbMEHHOTO JOKYMEHTA,
B KOTOpOM (bI/IKCI/IPYIOTCSI AIMAHUCTPATUBHBIX W OpPraHU3allMOHHBIX
BOIPOCOB, a TaKXke BOIPOCOB , B3aUMOJIEHCTBUS, oOecredeHus Hu
peryinMpoBaHusl AEATENbHOCTH OPIaHOB BIIACTH, YUYPEKICHHUW, IIPEANPUATAN U OpraHU3alMi, UX
MOJIpa3/IeIeHU U JOKHOCTHBIX JIUIL.

2. IlocTaHoBIEHME — 3TO IPABOBOM AaKT, IPUHHUMAEMBIM BBICIIMUMHU WM HEKOTOPHIMHU
LUEHTPaJbHbIMU OpraHaMu BJIACTH, JICUCTBYIOIIMMU Ha OCHOBE
yIOpaBlieHUs, B LENAX paspeuieHus Hauboiee BaXHBIX U
MPUHLUIKAIBHBIX 33]a4, CTOAUIMX Iepe] JaHHBIMH OpraHaMH, W YCTaHOBJIEHHS CTAaOMIIBHBIX
HOPM, MPaBWI— 3TO PACHOPSAUTEIbHBIA JOKYMEHT, KOTOPBIM SBIISIETCS IPAaBOBBIM aKTOM,

MIPUHUMAEMbIM BJIACTH.

4. PacnopsskeHue  —  9TO YIpaBICHUS
rOCYJapCTBEHHOIO OpraHa, MMEIOIIMN BIACTHBIN XapakTep, M3JaHHbI B paMKax MPHUCBOCHHOIO
JOJDKHOCTHOMY JIUILY, FOCYJAPCTBEHHOMY OpPraHy KOMIIETEHLIMH, UMEIOLIUM cuILy
JUIS TPaXX/1aH U OpraHU3allMii, KOTOPHIM PacHOpsKEHUE apecOBaHO.

5. Ilpukaz — 3TO MpPaBOBOM AKT, M31ABAEMBIN OpraHu3aluy,

JIEWCTBYIONIEH Ha OCHOBE .
6. TexcT pacnopsIMTEILHOTO JOKYMEHTA Yallle BCEro COCTOUT U3 JIByX B3aMO3aBUCUMBIX
JacTeH - n .
7. B 3aBUCHUMOCTH OT BUJa JOKYMEHTA PaclopsIUTeIbHAs YaCTh HAUMHACTCS CIIOBAMHU:
— B IIOCTaHOBJICHHU; — B PCILICHUU;
— B PaCIOPSIKECHUH; — B IIPHUKAa3e.
8. PexkBM3UT «OTMETKAa O HAIWYUU TPWIOKCHHUS» IOCJIE TEKCTa PaCIOpPSAUTEIBHOTO
JIOKYMEHTA CaMOCTOSITEIbHO .
9. TekcT pacopsAUTEIFHOTO JOKYMEHTA JIOJDKEH UMETh 3arojIOBOK, KOTOPBIT

dbopMynupyercs B najexe.

10. IIpuka3bl u pacniopsiKEHU MOJIUCHIBACT W

11. [TocranoBnenus u peleHust HMEIOT JIBE MOAMUCH —
u KOJIJIETMAJIbHOTO OpraHa.

12. PaCHOpHI[I/ITeJ'IBHBIe AOKYMCHTEI BCTYIIarOT B CUJIIY C MOMCHTA UX
WJIn JOBCACHUA 10 CBCACHUA.
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TECT S.

YpoBensb A.

Buibepume 6eproe ymeeparcoenue

1. B xpaTkoM pOTOKOJIE MPUBOAATCS TEKCThI BHICTYIUICHUN

2. Jlaroil mpoToKOIa sBJISETCS J1aTa POBEICHUS 3aceJaHus

3. B nportokorne 00s3aTebHO YKa3bIBACTCS KOTUYECTBO MPUCYTCTBYIOLINX

4. B Tekcre npoTokona MokeT oTcyTcTBoBaTh MyHKT BBICTVYIINIIN

5. B mpoTokorne yka3bIBaloTCs pe3yabTaThl TOJIOCOBAHUS

6. [IpoToKOI COCTaBISAETCS B OHOM IK3EMILISApE

7. I[IpoToKON NOAMKUCHIBAIOT MpeJCceIaTellb U CEKPeTaph KOUIErHaIbHOTO OpraHa

8. Ha pacmmpenHbIx 3aceJaHusIX COCTaB MPUCYTCTBYIOIIUX YKA3bIBAETCS KOJIMYECTBEHHO

9.BrInucka U3 mpoToKoja yaocToBepsieTcst 0hOpMICHHEM PEKBU3UTA «OTMETKA O

3aBEPEHUM KOITUM»

10./IaToii BRINMKUCKU U3 IPOTOKOJIA SIBJISICTCS J1aTa, YKa3Has Kak JiaTa MOANUCaAHUs

MIPOTOKOJIA

Buvibepume npasunvruiti omeem.

K kadxxcoomy 3a0anuto oanvl 3 eapuanma omeema, u3 KOMopwvlx mMoabko 00UH GepHbill. B
OnanKe omeemos nocmagbme NoO HOMEPOM 3A0aHus OVKEY omeemd, KOMOpbulil HA 6aul 6327150
ABAAEMCS NPABUTILHBIM.

1. JlaToii mpoToKoOJa SABJISIETCS

a) J1ara 3ace/laHus

0) nata opopmieHHS

B) JaTa MOANHUCAHUS

2. U3 cKOnbKHX YacTeil COCTOUT TEKCT IPOTOKOIA

a) OJHOM

0) nByx

B) Tpex

3. Bormpockl moBecTkH JIHS B IPOTOKOJIE (OPMYIUPYIOTCS

a) B UIMCHUTEIIbHOM TaJIeXKe

0) B IpeIJIOKHOM MazexKe

B) B BUHUTEJILHOM TMaJ/IeKe

4. IIpoTOKOJI OANUCHIBAET

a) PyKOBOJAUTEINb

0) cexperapb

B) MpeJceaaTellb U CEKpeTaph KOJIErHAIbHOTO OpraHa

5. Kakas yactb B cxeMe MOCTPOCHHsI OCHOBHOM YacCTH MPOTOKOJIA MOXKET OTCYTCTBOBATh

a) CJIVIODAJIN

0) BBICTYIINJIN

B) [IOCTAHOBUWJIN

6. [Tpotokon opopmisOT

a) B OIHOM IK3EMILIApE

0) B ABYX SK3EMILIApax

B) B TPEX HK3EMILISIpax

7. J1aTOl BBIIIMCKHU U3 IPOTOKONIA SIBISETCS

a) 1ata oOpMIICHHS IPOTOKOJIA

0) nara, ykazaHHasi B OTMETKE O 3aBEPEHHUU KOMHH

B) JIaTa MOAINKCAaHUS MPOTOKOJIA

8. Beinucky 13 npoTokosna momiuchBaeT

a) PyKOBOJAUTEINb

0) 3aBeyIONIMI KaHIIeIsIpUEeH

B) CEKpeTapb, OPOPMHUBIIHIA BBIITUCKY
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9. Kak ohopMmiisirorcst B TEKCTE MPOTOKOJIA, IPUCYTCTBYIOLIME, €CIIU UX 22 yelloBeKa

a) [IpucyrcrBoBanu: 22 yenoBeka (CIMCOK IPUIIAraeTcsl)

0) [IpucyTcTBOBANIN: IEPEUUCIIAIOTCS (aMUIMU IPUCYTCTBYIOLIMX B ajI(aBUTHOM

HOpsJIKE

B) [IpucyrcTBoBanu: 22 yenoBeka

10. IIpoToKOIIBl YTBEPKAAKOTCS

a) Bceraa

0) YTBEPKJICHUIO 10JUIEKAT HEKOTOPBIE BU/IbI IPOTOKOJIOB

B) 10 YKa3aHUIO PyKOBOIUTEIIS

Yposens B.

Bcmasvme nponywennvie 6 mexcme cnoaa.

1. B 3aBuCMMOCTH OT TMOJHOTHI OCBEUICHUS XOa 3acelaHusl MPOTOKOJBI MOTYT OBITh
U

2. Tekct IIPOTOKOJIA COCTOUT u3 IBYX yacTen: BBOJHOU u

3. KonngectBo YKa3bIBaeTCsl 0053aTeNIbHO, TaK KaK OT ITOrO 3aBUCUT
KBOPYM IIPU IIPUHATUU PEILIECHUS I'OJIOCOBAaHUEM
4. Ha pacmmpeHHbIX 3aceaHusAX ¢ OOJIBIIMM YHCIOM MPUCYTCTBYIOIIUX UX COCTaB

YKa3bIBaeTCSI
5. Kaxnplii BOIIpOC MOBECTKU JTHS apabckumu nudpamu,
oopmiIsieTcst ¢ KpacHOU CTPOKHU U (POPMYJIUPYETCS B najexe.

6. Kaxx11p1i1 MyHKT MOBECTKU JTHSI CTPOUTCSI TIO CXEME: ,

b

7. Eciii Bompoc He 00CyXIaics, yHKT MOXET OTCYTCTBOBATb.
8. IIporokon oopmisercs B 9K3EMILIIpE
9. Brinucka 13 MpoTOKOJa yAOCTOBEpeTCS 0hOpPMIIEHUEM PEKBU3UTA

10. aToii BHITMCKU U3 IIPOTOKOJIA SIBJISIETCS J1aTa, yKa3aHHAs

TECT 6.

YpoBensb A.

Bvibepume 6eproe ymeeparcoenue

1. BuyTpennss gokiaaHas 3anucka opopmisieTcs Ha OJlaHKe OpraHu3alun

2. Teker HOKIIAIHOM 3aMKUCKU COJEPIKUT TOJILKO OOCTOSITENIbHOE U3JI0KEHHUE BOIIpOCca

3. BHyTpeHHIO0 JOKIAAHYIO 3alUCKY HOAMUCHIBAET COCTABUTEIND

4. AnpecaHT B IOKJIQJTHOM 3aIIMCKE YKA3bIBACTCS B UMECHUTEIHHOM I1aJ1€Ke

5. B agpecare nokaHOM 3aIUCKU YKa3bIBAIOT TOJIBKO (haMUITHIO

Bvibepume npasunvuwiti omeem.

K kasicoomy 3adanuro oanvl 3 sapuanma omeema, u3 KOMopvix MoabKO 00UH GepHblil. B
OnanKe omeemos nocmagbme NOO HOMEPOM 3a0anus OYKEy Omeemd, KOMOpbli HA 8aul 632750
A671eMCs NPABUTILHBIM.

1. BHyTpeHHIOI0 JOKJIATHYIO 3aUCKY MO/IICHIBAET

a) COCTaBUTENb

0) PYKOBOJUTEIb MOIPA3ACICHUS

B) CEKpeTaphb

2. B ckonmbKHX 3K3eMIUTsIpax 0hOpMIISIETCS BHEIIHSS JOKJIaHAS 3aUCKa

a) B OJHOM

0) B I1BYX

B) B TpeX

3. PekBU3UTHI OOBSICHUTEILHOM 3aUCKH 110 TIOBOIY OOBSCHEHUS MOCTYIIKA aHAIOTUIHBI

a) BHyTPEHHEU JIOKJIAIHOW 3aIIMCKU

0) BHyTpEHHEH CIIpaBKU
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B) CIIy’)K€OHOMY MMHCHMY

4. TekcT NOKIJIAIHOM 3aMMCKH, KaK MPABUII COCTOUT

a) U3 OJIHOM YacTH

0) u3 AByX yacTeu

B) U3 TpeX 4yacTe

5. B cocTaB peKBU3UTOB BHEIIHEN JOKIAIHOMN 3aIMCKU HE BXOAUT
a) 3aroJIOBOK K TEKCTY

0) rmeyathb

B) IIOJIIINCH

Yposens B.

Bcmasvme nponywennvle 6 mexcme cnosa.

1. [oxnaanas 3amMcka — JOKYMEHT, aJpEeCOBAHHBIN 10
KOHKPETHOM TeMe C Y TIPEIJIOKEHUSIMHU 110 HEH.

2. BremHio0 JOKIAJHYIO 3alUCKY, aJPECOBAHHYIO B BBIIIECTOSALIYI0 OPraHHU3alUIO
MOJITUCHIBAET
3. BHyTpeHHIO0 JOKIAJAHYIO 3alIUCKY COCTABISET U MOJINUCHIBAET

4. PekBU3UTHI BHYTPEHHEHN JOKIAAHON 3alIUCKU:

- azmpecar (B JaTeIbHOM TaIeKe)

- (B poAMTENEHOM A/ICKE)
- HAMMEHOBaHME BUJIA JIOKYMEHTa

- TEKCT

- OTMETKa 0 HAJIMYUH NMPUIOKEHUS (B cilydyae HeOOXOAMMOCTH)
- nara

5. PexkBU3UTHI BHENTHEN NOKJIAIHON 3AITUCKU:
- HAMMEHOBAHUE OPraHU3AI[MU — aBTOPA JIOKYMEHTa
- HAMMEHOBAaHUE BUJA JOKYMEHTA

- HHICKC
- MECTO COCTaBJICHUA JOKYMCHTa

- 3arojiIOBOK K TCKCTY
- TCKCT
- OTMCTKA O HAJITUYHH IIPHUITOKCHUA

- OTMETKA 00 HMCHOJIHEHNUH U HaIrpaBJICHUN JOKYMEHTA B JICJIO

TECT 7.

Yposens A.

Buvibepume eproe ymeepoicoenue

1. Texcr ciry>ke0HOTO THCbMa MOXKET OBITh IPOCTHIM

2. ToH cy»eOHOro MUchMa 3aBUCUT OT €T0 CO/IePIKaHuUs

3.B tpadapeTHom TekcTe HE clelyeT HaYMHATh TEKCT CO CBOOOTHOTO MECTa, OTBEICHHOTO
JUIS IEPEMEHHON MH(popMaluu

4. B cnykeOHOM MHUCHbME TEKCT MUIIETCS OT 1-T0 JIMIla MHOXECTBEHHOTO YHCIa

5. Beiaenst npuckliaeMble U OTIIPABIIIEMbIE THUCbMa

6. City>xeOHOE THCHEMO MOXHO 0()OpMHUTD Ha popmaTe AS

7. MakcuMallbHOE KOJIMYECTBO apecaToB B MUCbME - 4

8. MakcumalibHBIH 00beM TUChMa — 2 JIHCTa

9. Cny>xeOHO€ TUCHbMO MOKET UMETh JBE MOANUCU

10. Ciry>xeOHOE MUCHEMO MOTYT YAOCTOBEPSATH MEYATHIO

Buibepume npasunvruiti omeem.

18



K kasicoomy 3adanuro oanvt 3 sapuanma omeema, u3 KOMopvix MoabKo 00UH GepHblil. B

O1anKe omeemos nocmagbme NOO HOMEPOM 3a0anus OYK8y Oomeemd, KOMOpwll HA 8aul 632750
A671AeMCS NPABUTILHBIM.

CTpOK.

1. Tekct cimykeOHOro MUChMa COCTABIISIETCS OT
a) 1-ro nMua MHOXXECTBEHHOT'O Yncia

0) 2-ro JMIIa IMHCTBEHHOTO YKCIia

B) 3-r0 JMI[a MHOKECTBEHHOIO YUCIIa

2. PekBU3UT «CCHUIKA HA HOMEP U JaTy BXOJSIIETO JOKYMEHTa» 0QOpPMIIIETCS

a) BO BCeX MHUCbhbMax

0) B OTBETHBIX MUChMaX

B) B MHULMATUBHBIX MMHCbMaxX

3. PykoBoauTENb U TTIABHBIN OyXTranTep MOANUCHIBAIOT

a) MUChbMO-U3BEILICHUE

0) pexiIaMHOE TUCHEMO

B) FapaHTUHHOE MHUCHMO

4. B cocTaB peKBU3UTOB CIIyKEOHOT'O MUChMa HE BXOJUT

a) ajpecar

0) Ha3BaHUE BUJA JOKyMEHTA

B) IIOJIIINCH

5. Tekcr ciyxeOHOTO MUChMa MOKHO 0(hopMuUTH Ha popmate AS, eciu

a) Het Oyanka ¢popmata A4

0) TEKCT MUChMa HE MPEBBIIIAET 6 CTPOK

B) €CTb COOTBETCTBYIOILIUE YKa3aHUs PyKOBOIUTEsS

6. Cxonbko 01aHKOB MOTpEOyeTCs, €Clv CITy)KeOHOE MMCHMO HAIIPABIISICTCS B JIBA ajipecara
a) oIuH

0) 1Ba

B) TpHU

7. MakcumalbHbIl 00beM CITyKeOHOTO MHChMa

a) oJlHa CTpaHHUIIA

0) ABE CTpaHUILIbI

B) TPU CTPAHUIIbI

8. [leuatsto ynocroBepsieTcs

a) MUChbMO-HANIOMUHAHHE

0) nUCbMO-IIPUIJIALICHNE

B) FapaHTUHHOE MHUCHMO

9. OT™METKa O OCTYIUIEHUU JOKYMEHTA B OPraHU3aLMIO [IPOCTABIISAETCS

a) Ha BceX JOKYMEHTax

0) TOJIBKO Ha MPUCHITIAEMBIX

B) [10 YCMOTPEHUIO CEKpeTaps

10. B nuceMe oTMETKa O MOCTYIUICHUH JIOKYMEHTA MIPOCTABIISIETCS

a) B IPaBOM HIDKHEM YTITy NEPBOTO JIUCTA TOKYMEHTA

0) B JIEBOM HM)KHEM YTITy TIOCJIETHETO JIUCTA IOKYMEHTA

B) Ha J11000M CBOOOJIHOM MECTE

Yposens B.

Bcmasvme nponywennvle 6 mexcme cnosa.

1. TekcT mucbMa NOMKEH OBITH POCTHIM, T.€. KacaThCs BOIIpOCA.

2. TekcT nucpMa, Kak MpaBUIIO, COCTOUT U3 ABYX 4yacTeil. B mepBoii yactu gaercs

, BO BTOPOH 4acTH .
3. TekcT nucbMa MOXET COCTOATh U3 OJHOU YacTH.
4. IlucekMO MOXXHO OpOpMUTH Ha opmate AS, ecru TEeKCT COICPKHUT HE

5. Cny»xebHOE MUCHMO — 3TO €IMHCTBEHHBIN JTOKYMEHT, KOTOPBI HE UMEET
JIOKYMEHTA.
6. MakcumalibHOE KOJIMYECTBO aIpeCcAaTOB B IUCbMeE-
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7. Kak mnpaBmio, MakcuMajabHBI O0BEM MHCHhMA -

cTpaHula opopmisercs Ha JHCTE.
8. IlucbMa puHAHCOBOrO XapakTepa J0JKHbI UMETh HOJIHCH.
9. PexBU3UTHI CIIyKEOHOTO TUChMA!
- PEKBU3UTHI OJaHKa IHCHhMA;

- ajpecar;
- PE3OJTIOIIHS,;

- TEKCT;

- OTMCTKA O HAJIMYNU MTPHUIIOKCHUA,

- OTTHCK IICYaTH;
-OTMETKA 00 UCITOJTHUTEIC;
-OTMETKa 00 UCTIOJHEHUHU JOKYMEHTA U HAMPABJICHUU €r0 B JIEJIO;

( TOJIBKO TSI BXOMSAIIUX TTHCEM. )

3. IIPAKTUYECKHUE 3AJJAHUSA.

1. Tema: «Opranuszanusi JOKyMeHT0000pOTa B YIIPABJICHUN».
3apanme 1. CocTaBUTh CXeMY F'OPU30HTAIBHOIO JOKYMEHTOIIOTOKA.
3aganue 2. CoCTaBUTh CXEMY BEPTUKAIBHOIO JOKYMEHTOIIOTOKA.

1. Tema: «PerucTtpanusi ¥ KOHTPOJIb UCIIOJHEHUsI JOKYMEHTOB B OPraHU3aluu»
3aganue 1. ChopmMupoBaTh KapTOUKH JIJI51 UCXOAAIIUX TOKYMEHTOB U BHYTPEHHUX
JOKYMEHTOB OpPTaHU3aIMH 110 00pa3ily KapTOUYKH [T BXOIAIINX TOKYMEHTOB.

OO6pa3zel KapTOYKH PEruCTPallii BXOISAIINX TOKYMEHTOB.

JIuCTa, BTOpas

CpOK UCIIOTHEHHSI

Mecsig
123456789101112131415161718192021222324252627
2829 30 31

KoppecnonzieHT (aBTop

[ara nonyuenus

Bxonsammii Homep Jlara noxymeHTa No mokymenTa

3aroaoBokK (0 4yem)

Pesomronus

VicnonmauTens (yka3biBaeTcsi (aMHIIHsI M MHUIIAAJIb] )

IlaHHl)Ie IJISL PEruCcTpaluvm UCXOAAIUX TOKYMEHTOB:

® Ha3BaHHE MMOApa3AeNeHus, MOATOTOBHUBILETO JOKYMEHT,
®  HCXOMAIINI HOMEP JOKYMEHTA,

® J1aTa JOKYMCHTA,

® ajapecart, T.C. Ha3BaHUEC OpraHM3allii, KyJa OTHPABIIACTCA JOKYMCHT,
® KpaTkoe COACpKaHUEC JOKYMCHTA,

L4 (baMI/IJ'II/IH HCIIOJIHUTEIIA, ITIOATOTOBUBIICTO JOKYMCHT,

® KOHTpOJIbHAA JaTa OXXUJAacMOI'o OTBCTA,

® CCbUIKA Ha BXOI[}IH_[PII)JI JOKYMCHT, €CJIM JOKYMCHT SBJIAACTCS OTBCTOM;

® HOMeEp Jena, Ky/a MOAITUBASTCS KOS OTIPABIEHHOTO TOKyMEHTA (WM MOJTMHHUK, €CIIH
JOKYMEHT OTHpaBIseTCs Mo (akcy).
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JlaHHble 1JIs1 perucTpauMy BHYTPEHHHUX IOKYMEHTOB OPraHUu3aluu

HOpHZ[KOBBIfI pCI‘I/ICTpaI_[I/IOHHHﬁ HOMCDp, HpI/ICBaI/IBaCMHﬁ AOKYMCHTY,

nara JOKyMeHTa (PeruCTpalun);

® KpaTKoe COJEp>KaHUE;
® [ojpaszesieHue, MOAr0TOBUBILEE JOKYMEHT;
®  UCIOJIHUTEb;
®  CPOK UCIIOJIHEHMUS,
® OTMETKa 00 MCIIOJIHEHUU (X0 UCIIOTHEHUS);
® HOMeEp Jelna, KyJa MOIMINT JOKYMEHT.
3aganue 2. ChopMupoBaTh KypHajl perucTpaniy JOKyMEeHTOB.
Jlara Peru- | Koppec- | Homep | Comep- | Pe3so- Uc- Cpok | Ormer- | Howmep
TTOTTV - cTHhA- TTOH- 1% maTAa WAHUE TTINTTUA Y TIOTTHUA - TOTIOTT=- KA nﬁ meTra
ITAOa TITANLI_ AT TINL YT mTATIL aAOa TACTINTIZ
HRIT MeHTA HEeHUU
HOMED
1 2 3 4 5 6 7 8 9 10

2. Tema: «Opranu3ainus TeKyluero XxpaHeHust J0OKyMeHTOB B OPraHu3alum)
3ananue 1. CoctaBuTh 00pa3en; HOMEHKIATYPBI e OpraHU3aIny.
3aganue 2. CocTaBUTh HOMEHKIIATYPY A€ AJIs OpraHu3aliH.

3. Tema: «O0mme TpedboBaHus K 0()OPMJIEHHIO TOKYMEHTOB)»
3ananmue 1. PazpaboraTth 61aHK 00II€CTBA C OTPAHUUYEHHONW OTBETCTBEHHOCTHIO (OIaHK
000 «...»)
3aganue 2. Pazpaborath OJaHK OTKPBITOrO akioHEpHOTO obO1IecTBa (6mank OAO «...»)
3apanue 3. Pazpaborats OlaHK HHAUBUAYAILHOTO TpeanpuHuMarens (omank HIT)

4. Tema: «IIpaBuia opopMJieHUsI PEKBU3UTOB JOKYMEHTOB»

3apanme 1. Anpecyiite nucbMo Bo BHEITHEIKOHOMUYECKOE 00bETUHEHNE
«Texmammkcnopty, ['erepansubiit aupektop Tumodeer A.C. mo agpecy : 1.23 yn.CpeTeHka,
Mocksa, 123290

3aganue 2. OpopMuTh aBTOpa JOKYMEHTa B MHCbME: €CITU OHO COCTABJICHO B :

otaene Kagpos ¢pupmer OAO «Metpakom-CepBucy, Haxoasmiecs no ajapecy : od. 14,
1.2, yn. KocmonaBtos, r.Poctros-na-Jlony, 344092

3aganue 3. Opopmure «Iloamuck» Ha MpUKa3e: €CIM U3BECTHO, YTO €TO MOIIMUCHIBACT
I'enepanbhbiii nupexktop Boakos H.C.

3aganue 4. OpopmuTe MOAINCH HA JOKYMEHTE, €CITH U3BECTHO, YTO €TO0

MOJINKcaia KOMUCCHUS B COCTABE :

[Ipencenarens — ['maBusbIit nrxenep Kapnos B.C.

Unensl komuccnn — Menekep otaena cobita ComoB A.M. u

Oxonomuct OT3 Kopornes B.C.

3ananue 5. Bemonauts pesomtonuto nupektopa Hocosa I1.I., ecnu u3BecTHO, 4TO OHA
odopmitera 30.10.99 u conepKUT pacriopsHKCHHE 0 HA3HAYCHUH OTBETCTBEHHBIM HCIIOJIHATEIIEM
Porosa B.C. 3a cormacoBanne TEXHHYECKOTO 3aJIaHUsI 110 KOHTPAKTy B cpok J10 15.11.99

3aganue 6. BeimomHuTh pekBU3UT «['pud yTBEpKIACHUS», €CIIH U3BECTHO, YTO IOKYMEHT
yTBepKJeH pemenrnemM Coseta qupektopoB oT 12.05.2000 Ne 34,

3ananue 7. BRIMOIHUTH PEKBU3UT, €CJIM U3BECTHO, YTO JOKYMEHT OBLII COTJIACOBAH
20.02.1999 ¢ Cosetom nupextopoB OAO “Camtor” B mile ero npeacenaresns [lokposckoro B.H.

21



3ananue 8. PekBusuthbl «Buja 1okymenTay, «lara», «PeructpaunoHHbIil HOMeEpP» U
«CcpliIKa Ha PernCcTPAIMOHHBII HOMEP M ATy JOKYMEHTa». BbINOIHUTD pEeKBU3UTHI, €CIU
M3BECTHO, YTO COCTABJICHO MTMCHMO-OTBET HA paHee moiydeHHbId 3anpoc Ne 02-04/134 ot
12.06.99. TTucemo 3apeructpuponano 16.06.99, perucrpammonusiii Ne 03-05/221

5. Tema: «Opranu3auMoOHHO-PACIOPAINTEIbHbIE JOKYMEHTbD.

3aganue 1. CocTaBuUTh ycTaB oOpraHu3aluu (MpeAnpHUATHs) J000M OpraHu3aluOHHO-
paBoBO¥ (opMBI 110 BaiieMy BeIOOPY. OPopMHUTh HA ycTaBe HEOOXOIUMBIE TTOITICH U OTMETKH.

3aganue 2. CocTaBUTh JOHKHOCTHYIO HHCTPYKIIHIO IopHcTa npennpustus. OhopMuts Ha
JOJDKHOCTHOW MHCTPYKIIMU HEOOXOAMMBIE TIOJIMHCHA U OTMETKH.

3aganue 3. CoctaBuTh U opopMHUTH JOKyMEHT. PacnopsikeHue HayallbHUKA OTAENa O
Haa0aBKax 3a BBICIYTY JIeT K okiiany B pazmepe 20-30% creruanucraM oT/ena.

3ananue 4. CoctaBuTh U 0POPMHUTH JOKYMEHT. YKa3aHUE O rpaduke oTiyckoB Ha 2012
roa. Jlns cocrtaBneHus rpaduka OTHYCKOB TPEAJIAraeTCs COCTaBUTh CIUCKA pPAaOOTHUKOB C
yKa3aHHEM CpOKa MPEeIroiaaraeMoro eXeroHoro ormiaunBaemoro ornycka B 2012 roay. [lepenats
COCTaBJICHHBIC CIIMCKHU B OTJIE] KaJapoB /10 1 HIOHS.

3apanue 5. OGopMuUTh NPUKA3 IO OCHOBHOM JCSITEIBHOCTH.

3akppITOoe aKIMOHEepHOE 001ecTBO « BAK»

[Ipukas

15.04.2010 N15

KoncrantuHoBck

O cozmanmm paboumx CEKTOPOB B  YMPaBICHUU TMPOM3ZBOJACTBA W  BHEIPCHHS
MH(GOPMAIIMOHHBIX CUCTEM

B 1mensx CcoBepIICHCTBOBAaHUS OpraHU3aluu paboOThl YMpaBlieHUS TPOU3BOJACTBA U
BHeJ[peHus1 MHPOPMALMOHHBIX cucTeM mIpukas3biBaio: 1. Co3naTh B YIpaBieHUH MIECTh paboymx
CEKTOPOB: pa3pabOTKU MPOrPAMMHOTO OOECIICUCHWSI, CONPOBOXKACHHUS HH()OPMAIIMOHHBIX CHCTEM,
orneparopoB OOpaOOTKH JaHHBIX, OOCIHY>KMBaHUS KJIMEHTOB, TEXHUYECKOro olecredeHus,
JOKYMEHTAIIMOHHOTO O0ecreueHus yrpaBieHus. 2. HayanbHuky YmpaBlieHHs TPOU3BOJACTBA U
BHeApenusi uHpopmannoHHbIXx cucteM 0. C. PyaeHko HOArOTOBUTH MPOEKTHI MOJOXKEHUH O
pabounx cekropax. 3. HawanpHuky otaena kaapoB B. B. BacwibeBoit BHeCTH H3MEHEHHS B
HITAaTHOE pacHUCaHHe U YKOMIUIEKTOBaTh IITAT pabounx cekTopoB. 4. KOHTpOib 3a HCIONIHEHHEM
MpUKa3a BOJIOKUTH Ha miepBoro 3amectutens aupekropa A. C. Kopoesy.

I'enepanbubiii tupextop B. S1. SIkoBnes.

6. Tema: «MHPOpMALMOHHO-CIIPABOYHbIE TOKYMEHTbHD)

3aganme 1. CocraButh U 0)opMUTH NOKYMEHT. OOBSCHUTENBHYIO 3alHCKy O TOM, YTO
CBOIHBIN oTueT 3a jaekabpp 2012 roma He ObUT MpeACTaBiICH B yKa3aHHBIE CPOKH B CBS3H C
MOBPEXKIACHUEM (DaKC-MOJIEMHON CBS3M U OTCYTCTBHEM BCEX HEOOXOIMMBIX JaHHBIX.

3anganue 2. OhopMUTH BHYTPEHHIOIO TOKJIAIHYIO 3AIHCKY.

JloknagHast 3anucka

Hupekropy 000 «Ilonumep» CasenseBy UK.

24.05.2010

O npuMeHeHUH mTPAPHBIX CAHKITHHA

B anpec mockoBckoro pummana AO3T «CnenocHacTkay coryiacHo oroBopy N2123 ot 23.12.
2009 mpou3BeneHa OTrpy3ka Hamield npoaykunu Ha cymmy 1 560 380 pyOmeit. B Teuenue nByx
MeCsLeB OIlaTa Ha Hall pacueTHBIH CYeT HE MOCTYNWIa, HECMOTPS Ha HEOJHOKpATHbHIE
[IMCbMEHHbIC HATIOMUHAHMSL.

[Ipennmarato  nmpuMeHuTh mITpadHBIE CAHKIUU K MOCKOBCKoMy  ¢umuany AO3T
«CnenocHacTkay.

3am. nupekropa o ¢puHaHncoBbIM Boripocam M. 1. Urnaros.

3ananue 3. OGopMUTH CITY>KEOHBIH aKT.
AO «MOCKOMapXHTEKTYpPhI»
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AKT

VYrBepxkaato I'enepanbubiil nupexrop H.I'IHumkun 12.04.2010

12.04.2010 N 12

Ilepenaun nein 3aBeyIOMUM XO35MCTBEHHOM YaCThIO

OcHoBanue: npuka3s ['enepanbHoro aupekropa « MockoMapxutektyps» oT 09.04.2010.

CocTaBiieH KOMHCCHEN : peceaTelb- 3aMeCcTUuTeNb [ enepanpHoro nupekropa AB.@poios,
wieHpl Komuccuu: 1. ImaBueiii  Oyxrantep JI.AKanuakuua. 2. BeIBIIME  3aBeayrOmIHii
xo3siicTBeHHOM YacThio M. A HoBukos. 3. BHOBb Ha3HaueHHBIN 3aBeayromuil xo3sicTeom B . b.
bo6poB. M. A HoBukoB cnan, a B. b. boOpoB mpuHss1 fena m O JODKHOCTH 3aBEAYIOIIETO
XO35IUCTBOM.

B pesynbraTte cnaun-npuemMa en yCTaHOBIICHO:

1.MlHBeHTapU3allMOHHAs BEJOMOCTb COCTaBJIeHa 110 cocTosiHUIo Ha 12.04.2010.

2. [IpencraBneHHbIe o0opynoBaHue, WHBEHTaph, Mebenb COOTBETCTBYIOT
WHBEHTAPU3AIMOHHBIM BEIOMOCTSIM.

3. B Hanuuuu UMEr0TCs BEIOMOCTH O CIIMCAaHUU UHBEHTApsl U MeOeH.

AKT COCTaBJIEH B 3 3K3.:

1-i1 5k3.- ['eHepanbHOMY JUPEKTOPY

2-i1 9Kk3. - [maBHOMY Oyxranrtepy

3-11 9K3. - B meio N2 12.

[Ipeacenarens xomuccuu JI.A.Kanunkuna

Unensl komuccnn M.A.HoBukos, B.b.bo6poB.

7. Tema «J/InuHble JOKYMEHTBI»

3aganue 1. CocraBbre 3asBieHue Ha ums aupektopa [10 «CnaBa» o mpreme Ha padory MLA.
VBanoBa Ha JOmKHOCTB Oyxranrepa. OcTalbHbIe JaHHBIE YKOKUTE CAMOCTOSTEIHHO.

3apanne 2.CocTaBUTh pe3toMeE.

3apanue 3.CocTtaBUTh aBTOOHOTpadUIO.

3aganue 4. CocTaBbTe pacHuCKy B IOJYYEHUM JEHEKHOH cymmbl B pasmepe 100 USD
(mox 2%) Ha cpok 1 mecs.

8. Tema: «CiyxkeOHbIE TMCHMA)

3apanme 1. CocTaBUTh TEKCT MUChMa (3amnpoc), ucnoibiys mojenn CCK:

Kpamxoe codeporcanue: 3anpoc NpeuioKeHHs Ha 3aacHble YacTH.

IIpeamer cenky: NOoCTaBKa 3alacHbIX 4acTed B COOTBETCTBUHU C IIPUIIAraeMOMt
cneruduKauei.

IIpocwba:

- BBICJIaTh B aJipec ABTOpa MUChMa MPEATIOKEHHE B 3-X IK3EMIUISIPaX;

- yKa3aTh: MOJHOE HAaWMEHOBAaHME, THII, TEXHUYECKHE XapPaKTEPHCTUKH, MaTepHuall,
LIEHY U Maccy MO KaXA0W MO3UINH crienu(DUKaLNN;

- CpOKH 1 00bEM IOCTaBKHU B Ky0. MeTpax;

- OTAENBHO CTOMMOCTh YIaKOBKH U TPAHCIIOPTUPOBKH.

Coo0uuTh: 60JI€€ TOYHYIO 1Ty BBICBUIKH MPEIOKEHHUS.

[oxkenanue: B city4ae, €Ciu He CMOTYT pa3paboTarh MpeiokKeHUs, TO COOOIIUTE 00 ITOM
B MUHUMAJIbHBIN CPOK.

3aganue 2. CocTaBuTh TEKCT HChbMa (0depTa) ¢ ucnonszoBanuem mozaeneit CCK

Kpatkoe conepxanue: npeagoKeHne Ha MOCTaBKy CTpoWMaTepraioB.

[penmecTByomye COOBITH: IO TAHHOMY HOBOY OBLT 3aIIpOC 3aKa34rKa U Teae(pOHHBII
pasroBop.

[Ipennoxenue: Ha 2000 rox npearaeTcs 3aKI0UYUTh KOHTPAKT KYIUIU-TIPOJaKU Ha
MOCTABKY CTPOUTENbHBIX MaTepuaioB. [loctaBka B 1 kBaprane 2000 r.

KauecTBo: TOBapa OyJeT COOTBETCTBOBATh TEXHHUECKUM YCIOBUSIM 3aBOAA-U3TOTOBUTEIS.

YcnoBus: muiateka u Apyrue yCiaoBHs U3JI0KEHBI B IPUIIaraeMoM 00pasiie KOHTPaKTa.

IIpocw6a: moaTBepaAnTH Npeiokenue He mosauee 20.10.99
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3aganue 3. CocTaBUTh TEKCT MHCbMa (IIPETEH3US) OT UMEHH MOKYIATeNs C
ucnoiab3zoBanueMm mozeineit CCK.

OcHoBanue: oroBop moctaBku ot 14.02.1999 Ne 324-05

[penmecTByomye CoObITHS:

naptus 235 1aKOKpacOUHBIX MaTepHalioB ObLIa OTTPY>KEeHA MOCTABILMKOM Ha CYIHO
“Kepup” 1o Jloroopy.

YcraHoBIEHO: BCS MapTUsl OTIPY>KEHHOTO TOBapa HE COOTBETCTBYET IO KaUeCTBY
crien@UKaIsIM, Ha OCHOBAaHUU KOTOPBIX OBLT 3aKitoueH J{oroBop.

O6cTosarenncTBa: 1.6 JloroBopa naet mpaso [lokymnarento oTka3zaTbCsi OT MPUEMKH ITON
MapTHH TOBapa.

[IpennoxeHue: cornacue NpUHATh OTIPY>KEHHBINA TOBAP MPHU YCIOBUH MPEIOCTABICHUS
[TocraBmukom ckujku 10%.

YcaoBusg: aiist npuHsaTUA pemienus [loctaBumky npenocrapisieTcs 15 qHei.

3ananue 4. CocTaBUTh TEKCT MUCHhMa (FapaHTHsI) C UCTIOIb30BAHUEM

mogneneit CCK

Kparkoe conepskanue: okazaHUE TEXHUYECKON TOMOIITH.

IIpockba:

- OKa3aTh TEXHWYECKYI0 TIOMOIIb B pa3pabdoTKe padodymx depTe:kedl HACOCHOM
CTaHIINH;

- OMPEJEIUTh CTOUMOCTD MPOEKTHBIX PadoT;

- BOITH B TOTOBOPHBIE OTHOILICHUSI.

OO6cTosATENBCTBRA:

- y>Ke BEIeTCS MOHTaK HACOCHOM CTaHIIMH;

- MPOEKTHBIC PaOOTHI HY)KHO HAa4aTh HEMEICHHO;

- paboTy HEOOXOAMMO MPOU3BECTH HEMOCPEACTBEHHO Ha CTPOUTEIHHOMN IUIOIIA IKE.

I'apanTtud: omiara paboT co CBOEro pacueTHOro cuera Ne ................. B Kb Mera6aHk r.
PocroBa-na-/lony.

3apanme 5. CocTaBUTh TEKCT NMUCbMa (HallOMUHAHUE) ¢ ucnoiab3oBanueM mozeneidn CCK

Kparkoe conepskanue: cBepXIuiaHOBasi IOCTaBKa.

[penmecTByomye CoObITHS:

- n0roBop noctaBku oT 12.07.99 Ne 257-56, no KOTOpoMy MOCTaBJIAETCS XUMUYECKUE
PEaKTHUBBI B COOTBETCTBUHU C YTBEPKICHHBIM IIJIAHOM MOCTABKU;

- paHee yxe HanpaBysuid MUcbMo OT 24.07.99 Ne 03-02/45, koTopbIM OBLIO COOOIIEHO,
YTO 3aBOJI YBEJIWYWI IPOU3BOJICTBEHHBIE MOIIHOCTH, B CBSI3U C Y€M, MOSIBUWIMCH BO3MOXHOCTH
JIOTIOJIHUTEJIBHO HM3TOTOBUTH M TMocTaBUTh B 2000 romy pasiuuHble XMMHUYECKHE PEaKTHBBI Ha
cymmy 500 ThIcsy pyOuiel, CBEpX YTBEPKAEHHOTO IUIaHA.

Hanomunanue: B 10-1HEBHBIN CPOK NOATBEPAUTDH COIJIacue Ha .

JIONOTHUTENbHBIC YCIOBHS: B CIyYae HApyILICHUS! CPOKa, CBepxnﬂaHOBa;I MPOIYKIHUS
OyIeT MmocTaBlieHa APYTUM IPEIIPUATUIM-TOKYTIATEIISIM.

K nucemy npunaraercs Korus, paHee HanpaBJIEHHOTO MTUChMa.

3aganue 6. CocTaBUTh U OQPOPMHUTH MUCHMO-TIPUTTIALIICHIE B COOTBETCTBUU C MPABUIIAMH.

BricTaBouHbIN LIEHTP, paCMONOXKEHHBIA MO aapecy: I. Open, npocnekT AHaponona, 23,
MIPOBOJIUT BBICTABKY-IpMapKy TOBapoB HapomHoro mnoTtpebnenus «Ocenp-2010» u mpocut
noarBepauTh AO «Ypoxkait» UX ydacTHe B BBHICTABKE SIPMApKE U BBICJIATh UMEIOLIUECS MPOCTICKTHI
1 MaTepuansl Juig ohopMIIeHHs TeMaTuieckoro ctena. [luceMo noamnucan pykoBoAUTE b IPOEKTa
B. JI. YecHOKOB.

3apanue 7. CoctaBUTh U 0QOPMHUTH CITY’KEOHOE TTUCHMO.

I'maBHBI Oyxrantep akmuoHepHOro OaHka «VIMIepuan», pacmoNOKEHHOTO MO ajpecy:
123456, Mocksa, yin.MononorBapaerickas, 1. 24, ten. 141-67-90, dakc: 141-78-87, nHanmomuHaer
YOPAaBISIONUM PETHOHANBHBIX GumnanoB Ab «mmepuan» o coOM0IeHUN KOHTPOJIS HCTIOTHEHUS
3a CPOKaMHM IMPEIOCTaBICHUS OTYETHOCTH Ha OCHOBaHWHU muchMa Llentpodanka Poccun N2 01/134
ot 30 suBaps 2008 roma «0 mpenocTaBiieHMM OTYETHOCTU B cooTBeTCTBUU C [lonoxenuem "O
MOpSIKE TPOBEACHUS pACUYeTOB B MHOCTPAHHOW BajlOTE, OCHOBAaHHBIX Ha 3aueTe B3aWMHBIX
TpeOOBaHUIT MEXKITy POCCUUCKUMH CYIOBIIAJCIIbIIAMHU, OCYIIECTBISIFOIIMMU PHIOHBIN MTPOMBICEN, U
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HEPE3NACHTaMH, OCYLICCTBIAIOIMIUMHA HX ar€HTCKOE O6CJ'Iy>KI/IBaHI/Ie

kom0 texerpammbl LI N2 23 ot 15 Hos6pst 2008 Tona.

TEMbI PE®@EPATOB, TOKJIAJOB

PN R

9 CDOpMBI KOHTPOJIA UCIIOJTHCHHUA JOKYMCHTOB.

10.
I1.
12.
13.
14.

15.
16.
17.
18
19.
20.
21.
22.

rpaXkKJaaH.
23.

3HaveHne KOHTPOJIS UCTIOIHEHUS IOKYMEHTOB.
Oco0eHHOCTH 0TEYECTBEHHOTO JIEJIONPOU3BO/ICTBA.
Homenknatypa nen.
[IpaBoBas pernamenTaius opopmiIeHUS YIIPaBICHYECKUX TOKYMEHTOB.
XapaKkTepucTHKa U 3HAYCHHUE OTICIbHBIX BUJIOB PEKBU3UTOB: ... (HAUMEHOBAHUE
pexeuzuma,).

Bunsl 1 opopmiieHre opraHu3aOHHBIX JOKYMEHTOB.
Bunet u opopmiienne pacropsauTeNbHbIX JOKYMEHTOB.
Bunsl 1 opopmienre HHPOPMAITMOHHO-CIPABOYHBIX JOKYMEHTOB.
. Bunel 1 opopmiieHue INYHBIX TOKYMEHTOB.
3HaueHue CIy)KeOHbIX MICEM B YIPABICHUECKON EATEIILHOCTH.
OcoOeHHOCTH COCTABIICHUS TEKCTOB CITYKEOHBIX THCEM.
DKcnepTr3a HEHHOCTH IOKyMEHTOB.
HopmaTuBHO-MeTOANYECKHE JOKYMEHTHI, perflaMeHTHUPYIOIIUE paboTy ¢ oOpalieHusIMu

n

Kpumepuu ouyenuganusn pepepama

3HayeHue JeI0NPOU3BOICTBA B TPO(ECCHOHANBHOM IeATEIbHOCTH IOPHUCTA.
DBOIIONHS PA3IMYHBIX BUOB IOKyMEHTOB.
JlocTOMHCTBA U HEJIOCTATKU BbIOOpa pa3nuuHbix ¢opm CIO.
XapaKkTepucTuKa U CTPYKTypa CIyKObI « YIIpaBIICHUE JeTaMu».
XapakTepucTHKa U CTPYKTypa CitykO0bl «O0muit oTaem.
Xapakrepuctuka paboThl cekperaps-pedepeHTa.
Oco0eHHOCTH U perflaMeHTalus JOKYMEHTO000pOTa B Pa3IUNYHbBIX YUPEKICHUSAX.
JlocToMHCTBA M HETOCTATKH PA3UYHBIX (DOPM PETUCTPALIUU JOKYMEHTOB.

3HayeHHe KOMITbIOTEPU3aUU JJOKYyMEHTO000poTa it padoThl ciry:x0s1 JIOY.

» W IpujiaracTt K IMCbMY

Kputepun 5 6ayoB 4 Ganna 3 Gama 2 bayuta
[IpaBuIBHOCTS CO-
cTaBieHus pede-
pata (TUTYJIbHBII
JIMCT, TJ1aH pede- edepaT coCTaBeH | €CThb OTJENbHbIE
’ ped pedep A pedepar coctaB- | pedepar co-

para, BBEJCHUE,
OCHOBHAas YacTh,
3aKJIFOYCHUEC U BbI-
BOJIBI, CITHCOK YC-
MOIB30BAaHHOM JIH-

TepaTyphl

MPaBUJIBHO B COOT-
BETCTBUHU C PEKO-
MEHIAITISIMHU

HETOYHOCTH B CO-
CTaBJIeHUU pede-
para

JIEH C Cepbe3HbIMY]
YIOYLIEHUSIMHI

CTaBJICH HEmpa-

BUJIBHO

Hannuwne akryanb-
HOCTH U PE3IOME

OTpa)keHa aKTyalb-
HOCTh, UMEETCS pe-

€CThb OTAEIIbHBIE
HETOYHOCTH B OT-
pPaKEHUU aKTyallb-

AKTYaJIbHOCTH U
pe3oMe H3JI0-
KEHBI C Cephe3-

aKTyaJIbHOCTb U
pes3tome oTpa-

JKCHBI HCIIpa-

3I0M€ HBIMH yIIylIe-
HOCTH U B PE3IOME BHJIBHO
HUSIMU
JlokazarenbHas [Ipo6nema nonno- | IIpoGnema noru- | IIpu packpeituu | IlpoGnema B
PacKpbIBaEMOCTb CTBIO JIOTMYECKUM | YECKUM M3JI0KE- | MpOOJIEMBI 10- | OCHOBHOM YacTH

POOJIEMBI B

H3JI0KCHUCM pac-

HUEM pPacKphITa, HO

IMYIICHBI HC3HA-

ITOJJHOCTBIO HC
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TpeOyeT He-

OCHOBHOH YacTH YHUTEIbHBIC
KpbITa 00JIBLIOTO J10TI0JI- packpsiTa
pedepara OIINOKHU
HEHMSI
Hannuue B cniucke
JUTEPATYPbI
OCHOBHBIX .
TIOJIHBIH CITUCOK HC- . CIHCOK BKJIFOUaeT
HCTOYHHKOB, HETIOJIHBINA CIIMCOK
TOYHUKOB, OTpPa- yCTapeBILUe Hc-
OCBEILAOIIUX CO- MCTOYHHKOB, OT-
KAIOIUX COBPEMEH- TOYHUKH, HE OT-
BpPEMEHHOE pakarolIMX Co- HET CIIUCKa
HO€ COCTOSIHUE BO- pakarouue co-
COCTOSTHUE BPEMEHHOE CO-

BoOIpoca (Mo-
Horpaduu, nepuo-
JYecKast JInTepa-
Typa)

npoca (Jiureparypa
MTOCJICTHUX JIET)

CTOsIHHUC BOIIpOCa

BPEMEHHOTI0 CO-
CTOSIHMS BOIIPOCA

OTBeTHI HA KOH-
TPOJIbHBIE
BOIIPOCHI

BCECTOPOHHHE U
TTyOOKHE 3HAHUS
marepuaia

3HAaHWEC MaTCpuajia

TEMBI, HO MCJIKHC

HETOYHOCTHU B OT-
BCTax

OTBETHI ITOJTYYCHBI
Halus3
BOIIPOCOB

HC OTBCTUII Ha
BOIIPOCHI

NNk W=

4. CUTYALHUOHHBIE 3ATAYN

5. TEMbI IPESEHTAIIUI

3HaueHue JOKYMEHTOB B HAIlIEH KU3HH.
HcTopus pa3BUTHS JOKYMEHTA: OT APEBHOCTH 10 HALIUX JHEH.
[IpaBoBoe 3HaueHue KauecTBa OPOPMIIEHUS JOKYMEHTOB.

Omu6xu B paboTte ciy>Obl JeTONPOU3BOICTBA U UX 3HAUCHHUE B HAILICH KU3HHU.
Howmenknatypa nen.

OpranuzaimoOHHO-PacHoOPSIANTEIbHBIE JOKYMEHTHI.
WNubopMaimoHHO-CTIpaBOYHbIE JOKYMEHTHI.
PaznooOpasue ciykeOHBIX TTHCEM.

0. Kax MMpaBUJIBHO COCTABUTL TCKCT CJ'Iy>KC6HOFO mucbpMa?

1
2
3
4
5
6. PexBu3ut: 3a4eMm OH HyXeH?
7
8
9.
1

Kpumepuu OoUueéHUBaHUA npesenmauuu

Omnpenenenre BUI0OB JOKYMEHTOB MO OJIOK-(haceTHOH cxeMe Kilaccu(UKamuy.
CocraBiieHne CiTy>keOHOI 3aMuCKH.
CocraBieHre 00bSICHUTEHLHOM 3aITUCKH.
CocTtaBnenne pestome U aBToonorpaduu.
CocraBieHre npuKasa 1o JUYHOMY COCTaBYy.
CocTaBneHne cXeMbl JJOKyMEHTOO000pOTa MPEATIPUSATHS.
CocraBieHre HOMEHKJIATYPHI eI IPEIIPHITHSL.

[Tnoxo (2)

YIOBIETBOPUTEITHHO

(€)

Xopouio (4)

Otimmuso (5)

[. Juzaiin u  [[IBeT dona He 1. IBer ¢pona |l. Ber ¢ona |l. I{BeT dona
MYJIBTHME/IHA- (COOTBETCTBYET [JI0X0 COOTBETCTBYET [XOPOILIO rapMOHHUPYET C
3 PeKThI [[BETY TEKCTa [[BETY TEKCTa COOTBETCTBYET [[BETOM TEKCTa, BCE
2. Hcnonp30BaH [UBETY TEKCTa, BCE  |OTIMYHO YUTAETCA
crionb30BaHO o 6onee 4 11BeTOB MOXHO MpoyecTb  [2. Hcnonw3oBaH
00J1e€ 1IBETOB mpudTa 2. Hcnonw3oBa |0 3 nBeta mpudra
mpudTa 3. Hexkotopbie  |HO 3 niBera mpudra 3. Bce
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Kaxxnas ctpanuna
IIMEET CBOM CTWIIb
o opmIIeHUS

FI/IHepCCBIJ'IKI/I HC
IBBI1CJICHDBI

AHUMAIHUA OT-
CYyTCTBYET (WJIH JKe

CTPaHUIIBI UMEIOT
CBOU CTHUJIb
oopMIIeHUS

4. I'uniepccebuiku
BBIJICTICHBI

5. AHumanus
T03UpPOBaHa

6. 3ByKOBOM (hoH
HE COOTBETCTBYET
€IMHOM KOHLICIILINH,

3. 1-2
CTpaHUIbI UMEIOT
CBOI CTUIIb
oopmienus,
OTJIIMYHBIN OT
o011ero

4. ['unepccebink
U BBIJICJICHBI U
MMEIOT pa3HOe
odopmiieHue 10 u

CTpaHUIIbI BbI-
NepKaHbl B €IMHOM
CTHJIE

4. I'uniepccpliku
BbIJICJICHBI U UMEIOT
pa3zHoe oopmieHHe
110 U TIocCIie Tocele-
HUS Kapa

5. Axanmarusa
[IPUCYTCTBYET TOJIILKO

[pe3eHTaIHS HO HE HOCHUT [10CJIe MOCEIEHUs [B TEX MECTax, I7Ie OHA|
neperpyxeHa OTBJICKAIOUINI Xa-  [Kaapa YMECTHA U yCUIMBAET
AHUMALIUEH ) pakTep 5. Annmarus  pddext BocrpusTUs
7. Pasmep [IPUCYTCTBYET TEKCTOBOM 4aCTU UH-
BByKOBOI (hoH He [WpHdTa CpeTHUH  [TOJBKO B TEX (dhopmaruu
COOTBETCTBYET (COOTBETCTBEHHO,  [MecTax, rie oHa  [0. 3ByKOBOH (hOH
eIMHOM KoHIlen- [00BEM MH(pOpMaLUU |[yMeCTHA COOTBETCTBYET
[TUH, HOCHUT CIIMIIKOM OOJIBIIION 6. 3BYKOBOM  |[eIMHOM KOHULEIMIUU U
OTBJICKAOLIH — KaJp HECKOIIBKO  |(DOH COOTBETCTBYET [yCHIIUBAET IPPEKT
XapaKTep MeperpyeH) uH- eIMHON KOHIICTILUH [BOCTIPUSATHS
dhopmanmeit Y PUBJICKAET TEKCTOBOM YacTH
CIIUIIKOM METKUN BHUMAaHUE 3pHUTeNIeHHH(pOopMaLuu
mpuQT 3. Ccpuiku pabo-B HyXKHBIX MecTax |[7. Pazmep
(COOTBETCTBEHHO, [TAlOT MMEHHO K UH- mpudra
00BEM nH(pOpMa- (bopmaruu ONTUMAaTbHBIN
1N CITUILIKOM 7. Pasmep
BETUK — KaJp mpudTa 3. Bce ccputkn
reperpyxeH) ONTUMAJIbHBIN paboTaroT
He paGorator 3. Bce ccbuiku
OTIIENbHEBIE paboTarT
CCBUIKH
II. Conepxka- |Conepxkanue  HeConep:kaHHe Conepxanue B 1e-ConepkaHue  SIBJISA
HUE SIBJISICTCS] HAYYHBIMBKITIOUAET B CEOSTOM SIBISIETCSl HAYY-€TCS CTPOTO HAYYIHBIM

PJIICMCHTBI HAYYHOCTU

IHbIM

MutrocTpanuun Muroctpanuun
(rpadmueckue, my-{mmrocTparum Mutroctpanuu (rpa-(rpadudeckue, My3bl-
BBIKANIbHBIE,  BHA(Tpaduyeckue, My-puuecKkue, My3bl-KaIbHBIC, BUIEO) YCH
11Ie0) HE COOTBET-3BIKAIIbHBIC, BUJICO) BKAIbHBIC,  BHUICOJTUBAIOT 3(P(HEKT BOC
CTBYIOT TEKCTY  [OTIpEJeIICHHBIX COOTBETCTBYIOT MPUATHSL  TEKCTOBOM
CITydasx COOTBET-TEKCTY qacTH HH(GOpMAIIUU
Mmuoro OopO-CTBYIOT TEKCTY
rpadudeckux, Opdorpaduueckue, Opdorpaduyeckue,
MyHKTYaIllMOHHBIX, [ECTh opdorpa{IyHKTyallMOHHbBIE, [TyHKTyallMOHHEIE,
CTHJIMCTUYECKHX (hpUYecKuHe, NYHK-CTHJIUCTUYECKUE  [CTHIIMCTHYECKUE
OLTOOK TyallMOHHbIE,  CTU-OUIMOKU OIIMOKH OTCYTCTBYIOT]
ITCTHYeCKHE MpPaKTUIECKU
HaOopb! 4nCIOBBIXOIIHOKH OTCYTCTBYIOT HaGopsl  4MCIOBBIX
ITAHHBIX HE MPOMII ITAHHBIX TIPOUJUTIOCTA
imoctpupoBanbl  [HaGopel  unciioBeixlHaOopbl  4MCIOBBIX[pUPOBAHBI
rpadKaMu ¥ AMA-IaHHBIX Yalle BCETONIaHHBIX rpapuKamMu 17
rpaMMamMu MTPOMJLITIOCTPUPOBAHBIMPOUILITIOCT- muarpaMMaMu, —TpHA
rpaduKamMu MPOBAHEI geM B HanOoJiee ajeK-
Mubopmarust  He paduxamu uj
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[IPEICTABIIACTCS
AKTyaJIbHON
COBPEMEHHOM

u

jauarpaMmmamMmun

Muadopmarus

SIBJISIETCS aKTyaJbHOW

KitroueBbie c10Ba BU COBPEMEHHOM

TCKCTC
IBBIICJICHBI

HEG

IKiroueBbIe  cII0Ba

JinarpaMmamMmu

COBPEMEHHOM

TCKCTC 4Yall€ BCCTOTCKCTC BBIACICHBI

IBBIJICJICHBI

Mudopmarus  siBIs-
€TCSl aKTYaJbHOM HETCS aKTyaJIbHOU W

BaTHOH (hopme
Mudopmaruss  aBIIs

COBPEMEHHO

BKiroueBrie cioBa BKIIIOUEBBIE CJIOBA B

[ITCKCTC BBIACJICHBI
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KOHTPOJILHO-OLIEHOYHBIE MATEPHATHI JJISI UTOTOBOI ATTECTALIUU
MO YYEBHOM JUCLHUIIIAHE

Htorosoil popmoit arTecTaliil TUCHUIUIMHBI ABseTcs nuddepeHpoBaHHbINA 3a4eT,
KOTOPBII OcylIecTBIIsieTCs B ()OpME TECTHPOBAHUS. YCBOEHHbBIE 3HAHMS MPOBEPSIOTCS B XOJE
BBITIOJIHEHUS OJIAaHKOBOTO MJIM KOMIBIOTEPHOTO TeCTUPOBaHUSA. KoIWYecTBO TECTOBBIX 3aJlaHUMN
Ui BbIoiaHeHUd — 30 equHuMu. MakcuMmanbHOE BpEMs BBIIIOJHEHHUS TECTOBBIX 3amaHuid — 40
MUHYT

3ananus aia aud.3avera:

3aganue 1
Omnpenennre KaKkoe yrBepJaeHHe HCTUHHO, 2 KAK0e HeT...
)  Hcrura B npunoxenuu k [OCT P 6.30 — 2003 gansr 06pa3iisl OJ1aHKOB JOKYMEHTOB
2) Hcruna B opraHu3zalimOHHO-IIPABOBBIE TOKYMEHTHI MOXXHO BHOCUTh U3MEHEHUS

B OopraHusanuu 1o YCMOTpPpCHHUIO PYKOBOACTBA JOJIKHA OBITh pa3pa60TaHa

5]
3 JIoxnb
) WHIUBHTyaJIbHASI HHCTPYKIIHS IO JIETIOTPOU3BOJCTBY

TpeboBanus kK 0OPMIICHUIO OPraHU3AIMOHHO-PACTIOPAIUTENFHBIX JOKYMEHTOB
ycranaBnuBaeT ['OCT P 6.30 — 2003

OpraHu3anuoHHO-IPABOBBIE JOKYMEHTHI, KaK IMPaBHIIO, OAJIEKAT
YTBEPXKICHHIO

4)  Hcruna

5) Hcrtuna

3aganue 2

(Bvibepume eOuHCmMeeHHO NPasUIbHbIN Omeem,)
B cocraB opraHu3anoHHO-TIPaBOBBIX JJOKYMEHTOB HE BXOMMT. ..

1) + MpUKa3
2) - yCTaB OpraHu3aIuu
3) - LITaTHOE paclKcaHue

3amanmue 3

(Bvibepume eOuncmeeHHO NPasUIbHbIUL OMeem)
Kakue pacnopsnurenbHbie JOKyMEHTHI MOKeT u3aaBath [Ipesunent Poccuiickont denepanun?

1) - pacoOpsIKEHUS
2) + YKasbl
3) - IIOCTAHOBJIEHUS

3aganue 4

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeEem)
JloIDKHOCTHASI MHHCTPYKITHSI COTPYIHHKA. . .

1) - YTBEPKIAAETCS 110 YCMOTPEHUIO PYKOBOIUTEIISA
2) + IOJUIE)KUT YTBEPIKIACHUIO
3) - HE YTBEPKIAECTCS

3amanue 5

(Bvibepume eOuncmeeHHO NPasuIbHblIL OMeem,)
Kakoif HopMaTHBHBIN JOKYMEHT ONpeeseT 0013aHHOCTH COTPYIHUKA?

1) - YcraB npeanpusTus

2) - [[ITaTHOE pacniucanue

29



3) + JIoJKHOCTHAS UHCTPYKIUS
3ananmue 6

(Bvibepume eOuHCmeeHHO NpasuUibHblll omeem,)
Kakoiif 1oKkyMeHT He sSIBJIIeTCSl Pa3HOBUIHOCTBIO KON ?

1) - OTILYCK
2) - nyOnmukar
3) + YEPHOBHK

3aganue 7

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
JIOKyMEHT, BBIJTaBaeMbIii B3aMEH YTEPSHHOTO U UMEIOIINI CUITY TTOJUTHHHUKA, HA3bIBACTCS. ..

1) - OTITYCK
2) - KOIHS
3) + nyOnukar

3aganue 8

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
JlokyMeHT, OKOHYaTeTbHO O(DOPMIICHHBIN U TIOIMTUCAHHBIN, HA3bIBAETCH. . .

1) - nyOnukar
2) - OTILYCK
3) + HOUTUHHUK

3amanmue 9

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN OMmeem)
V3MeHeHUs ¥ IOTIOJTHEHHS B JOJDKHOCTHYIO HHCTPYKIIUIO BHOCSTCA. . .

1) + MIPUKA30M PYKOBOJUTENS
2) - NOKJaTHON 3alIUCKON
3) - CIIPaBKOM COIIACOBaHUS

3aganue 10

3axonuume nauamoe npe()ﬂoofceHue OOHUM U3 mpex eapuarmoe omeena
I[OKYMGHTOO6OPOT - ABUKCHUEC NOKYMCHTOB B OpTraHHU3allii ¢ MOMCHTA UX CO3JaHUA 10 ...

1) - nepenayd Ha UCIIOJIHEHUE
2) - 3aBEpLICHUS UCIIOJIHEHUS UIIA OTIIPAaBKU
3) + MOJIIMBKH B €10

3aganue 11

3axkonuume nHavamoe npeonodicenue OOHUM U3 mpex 8apuanmos omeema
Tousmue "/lenonpouszeoocmeo” - smo...

1) + JTOKYMEHTHPOBAHUE M OpraHu3alus padoThl C TOKYMEHTaMHU
2) - CHCTEMA XPAHEHUS JOKYMEHTOB
3) - COCTaBJICHUE JOKYMEHTOB

3ananme 12

3axonuume Hayamoe npeonodicenHue 0OHUM U3 Mpex 8apuaHmos omeema
Touamue "/{loxymenmuposanue" - smo...
CucteMa 10KyMEHTAalLlUH, cosiepKaiias HH(popMaloo, HEOOXOIUMYIO IS
1) - YIIpaBJICHUS B
OTpeIeNIeHHOH cepe e TeNbHOCTH



JlesTenbHOCTh TI0 pa3paboTKe 1 0(HOPMIICHHIO JOKYMEHTOB

\S}
~—
1

3 + 3anuch nHGOPMAIIUU HAa PA3IMUHBIX HOCUTENSX 110 YCTAaHOBIIEHHBIM MpaBUJIaM
3ananme 13
Omnpenenure, 0 KAKOM JOKYMEHTE UJIET pedb, BEIOPAB COOTBETCTBYIOUTYIO IU(PY

JIOKyMEHT, I1OCITyKUBILIHAN OdunmanbHBI TOKYMEHT

1) 2 Ha4yaJiOM pacCMOTPEHUS 1)
OIIPEJEIICHHOT0 BOIIpoca
JlokyMeHT, coneprkaimit NHnumatuBHBIN JOKYMEHT

2) 3 00s13aTeNbHbIC K UCIIOJIHEHUIO 2)

YKa3aHUs BbIIICCTOAIIUX OPTaHOB

JloKkyMeHT, cBeZieHus1 00 aBTope, JIMpEKTUBHBIN JOKYMEHT
BPEMEHH U MECTE CO3/1aHuUs
KOTOPOT0, COZIEpKAILHECS B
3) 1 CaMOM JIOKYMEHTE WIH 3)
BBISIBJICHHBIE UHBIM ITyTEM,
MIOATBEPKAAOT TOCTOBEPHOCTD €r0
IIPOUCXOXKACHUS

3aganue 14

(Bvlbepume eOuncmeeHHO NPasUIbHbLIL OMeem,)
Yro npeanosaraer opraHu3aluoHHast PyHKI U TOKyMeHTA?

C MMOMOIIbI0 JOKYMCHTA obecreunBaeTcs BO3JICHCTBUE HA T PpyHIibL JroAen mIs

] +
) opraanam/m nu KOOp)II/IHaHI/II/I UX OCATCIIbHOCTH.
2) JlokyMeHT ukcupyet onpeaencHHbIe (aKThl, COOBITHS, SBICHUS MPAKTUIESCKON
- nu MbICJ'II/ITCJ'IBHOfI OCATCIIBbHOCTH YCJIOBCKA.
JIoKyMEHT o0ecreurBaeT CBSI3M MEXKIY MOJIpa3/IeICHUSIMU BHYTPU
.%) OpCANpHATHA, 4 TAKIKC BHCITHUC CBA3U IIPCAIIPUATUA C APYTHUMHA

NpCaANpruATUAMU, OPraHu3alusaMui, roCyIapCTBCHHbBIMU U MYHUIIUITIAJIbHBIMU
OpraHaMu BJIaCTH.

3aganue 15

(Bvibepume eOuHCmMEeHHO NPAsUIbHbIN Omeem)
ITo kakuM NMPU3HAKAM MOKHO KJIACCU(PUUUPOBATH TOKYMEHT?

1) - CpencTBa THpaXKHUpPOBaHUS, CPEICTBA XpaHEHHUsI, BUII, opMa.

2) + [TpoucxoxaeHue, CpOK XpaHEHHUS, TIIACHOCTb, CPEICTBA (PUKCAITUH.

3) - OpraHu3anuoHHbIe, pacOPsAUTENbHbIE, HH()OPMAIIMOHHO-CIIPABOYHBIE.
3aganme 16

(Bvibepume eOuncmeeHHO NPasuIbHblUL OMeem,)
Ha kakue rpynnsl pa3aesiloTcsi JOKyMEHTBI «I10 MeCTY COCTABJICHUS»?

1) - [IpocThlie U COXKHBIE.
2) - CryxeOHble U JTUYHBIE.
3) + BnyTpeHHue 1 BHELIHUE.

3amanmue 17

(Bvibepume eOuncmeeHHO NPAsUIbHbILI OMeem)
Yro naer ynnpuxkauus 10KyMeHTOB 1Jsi Gpupmbi?

1) + CoxparieHne KoIm4ecTBa NPUMEHIEMBIX JTOKYMEHTOB, TUITH3AIHNIO UX (OpM.

2) - [ToBeIlIEHNE KaueCcTBa TOKyMEHTAIUH, CHIDKEHHE TPYIOEMKOCTH €€ 00pabOTKH.
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3) Bonee a¢gdexTrBHOE HCTIOIB30BaHNE KOMIIBIOTEPHOW M BBIYUCIUTEIIBHON
TEXHUKHU.
3ananme 18
Onpeneanrte Kakoe yrBep:kIeHre HCTUHHO, 4 KAKOe HeT...
1) Jloxs  CTpaHHIIbI JOKYMEHTA MOXXHO HYMEpOBaTh Ha HUYKHEM I10JI€ JIUCTA
2)  Hcruna IlocTOSIHHBIM PEKBU3UT — PEKBU3HT, HAHECEHHBIN MPU U3TOTOBJICHUU OJIaHKA
3) Hcruna B pacmmdpoBKe MOIMUCH UHUITHATBI BCETIa CTOAT 10 (haMuiIuu
4)  Hcruna B KoHIE 3arojoBKa K TEKCTY JOKYMEHTA TOYKAa HE CTABUTCS

OTMeTKa O MOCTYIUICHHUU IIPOCTABIIACTCA TOJIBKO HAa IMTPUCHIIIACMbIX (BXO,Z[SIH_II/IX)

5)  HWctuna
JIOKyMEHTaxX
3aganue 19

(Bvibepume eOuncmeeHHO NPasUIbHbLIL OMEem)
Kakoif pekBU3UT HE BXOAUT B COCTaB OJlaHKa MUChMa?

1) - CCBIJIKA HA HOMEP M JIaTy BXOJSIIETO TOKYMEHTA
2) + MECTO U3JaHUs
3) - CIIpaBOYHBIC JTaHHBIE 00 OpraHU3aIuu

3ananue 20

(Bvibepume eOuHCmeeHHO NpasuUibHblll omeem,)
Ha Gnanke cyObekToB PD pekBU3UTHI OOPMIISIOTCS:

1) - TOJIBKO HAa PYCCKOM SI3BIKE
2) + Ha JIBYX SI3bIKaxX: pyCCKOM U HallMOHAIbHOM
3) - TOJILKO Ha HAITMOHAITBHOM SI3BIKE

3amanme 21

(Bvibepume eOurncmeeHHO NpasuIbHbliL Omeen,)
Jara noxymeHTa opopmisieTcs:

1) - 23.12.10
2) - 23.X11.2009
3) + 23.12.2010
3aganue 22

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
Mecro n3nanus JOKyMeHTa 0(OPMIIIETCS TaK

1) + r. Koctpoma
2) - Koctpoma
3) - rop. Koctpoma

3aganue 23

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
3aroioBOK K TEKCTY COCTABISIETCS K JIOKyMeHTaM, 0()OpMIICHHBIM. . .

1) + Ha ¢opmare A4
2) - Ha opmare AS
3) - Ha J11000M GopmaTte
3aganue 24

(Bvibepume eOuncmeeHHO NPasuIbHbllL Omeem,)
OTMeTKa 0 OCTYIUIEHUH 0popMIISeTCS. . .
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) - Ha OTHPABIISIEMBIX JOKYMEHTaX
2) + Ha MOCTYTAOIINX TOKyMEHTaX
) - Ha BCEX JOKYMEHTax
3aganue 25

(Bvibepume eOuHCmMEeHHO NPABUTbHBIN OMeem)

B kakoMm ciayuyae npaBuJbHO 0(popMIIeH PeKBU3UT «OTMETKA 0 HATMYMH NPUJIOKEHUS»,
€CJId B TEKCTE CONMPOBOAUTEIHLHOI0 MUCHMA He YIIOMHHAJIOCH 0 MPUJIOKEHUH ?

1) - [Ipunoxxenue: Ha 6 1. B 1 7K3.

2) n [Ipunoxenue: 1. CrpaBka o coryiacoOBaHUU IpoekTa Ha 4 1. B 1 3K3.
2. OT3bIB 110 IPOEKTY Ha 2 JI. B | 9K3.

3aganue 26

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMmeem)
Ilnan padorsl TexHukyma Ha 2012 — 2013 y4eOHbIH 101 yTBEPKAEeH pellleHueM
MeJaroru4ecKoro copera. B xakom ciyyae npaBujibHo oopmiieH pekBu3uT «I'pud
YTBepPAKACHHUS TOKYMEHTa»?
YTBEPXJIEH
1) + Pemennem nemarornueckoro coBera
Ne 14 o1 12.08.2012

VYTBEPXJIEH
2) - Pemenne mmegarornaeckoro coBeTa
Ne 14 o1 12.08.2012 1.

VTBEPXJIAIO
3) - Pemenue mmegarornaeckoro coBeTa
Ne 14 o1 12.08.2012 1.

3aganue 27

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN Omeem)
B oTcyTcTBHE PyKOBOAMTEISI MOAMUCAHNE TOKYMEHTA 3aMeCTUTEIeM HJIH UCTOJTHSIOIAM
00132aHHOCTH PYKOBOAMTEJISA:
0 Hupekrop A.N. IleTpoB
(moamucsk ero 3ama CugopoBa)

) i 3a aupexTopa A.W. IlerpoB
- (mommucek ero 3ama CumopoBa)
3) n N.O. nupexrtopa I''B. Cunopos

(IMYHas MTOATHNCH)
3aganue 28

(Bvibepume eOuncmeeHHO NPasuIbHblUL OMeem,)
Bymary, Kakoro BeTa MOKHO IIPUMEHSITH NIPH U3TOTOBJIEHUN (JAHKOB:

1) + 0€J10T0 U CBETILIX TOHOB
2) - TOJILKO O€J10ro
3) - 3aBUCHUT OT BHIA OJaHKa
4) - JIF000r0
3aganue 29

(Bvlbepume eOuncmeeHHO NPABUIbHbLI OMEem,)
B kakue peKBH3UTHI COCTABHOI YACTHI0 He BXOIHUT MOANKCH:

1) + anpecar
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\S}
~
1

rpud yTBEpKIACHUS

(98]

) - pesoironus
4) - HOJIIIUCH
3aganue 30
Omnpenennre Kakoe yrBepaaeHne HCTUHHO, 2 KAKOE HeT...

KOHCTaTI/Ip}/IOH_IaH HJacCTb TCKCTA B IIPHUKA3C 110 OCHOBHOH AEATEIbHOCTH MOXKET

1)  Hcruna
OTCYTCTBOBAaTh

Texct IIpuKasa 1o OCHOBHOM AEITENHLHOCTHU ,KaK IIpaBUJIO, COCTOUT U3 ABYX

2)  Hcruna .
yacTen

3) Hcruna PacnopsaurenbHbIE JOKYMEHTBI BCTYIIAIOT B CHULYy ¢ MOMEHTA UX MTOANACAHMS

4)  HctuHa Pemnienue u3gaeTcs Ha OCHOBE KOJJIETHAIBHOIO PYKOBOJICTBA

3aroJoBOK K TEKCTY MPHUKa3a [0 OCHOBHOM JESTeNbHOCTH (POPMYIUpyETCs B

5)  MHcrtuna
POAMTEIIBHOM MaAexKe

3amanue 31

(Bvibepume eOuncmeeHHO NPasUIbHbILIL OMeem)
PacrniopsimuTenbHbBIN TOKYMEHT, KOTOPBII M3/IaeTCs HA OCHOBE €IMHOHAYAIIUS

1) + IIpUKa3
2) - IIOCTaHOBJICHUE
3) - peueHne

3amanue 32

(Bvlbepume eOuncmeeHHO NPasUIbHbLIL OMeem,)
PacnopsiautenbHbIil JOKYMEHT, KOTOPBIN U31A€TCS HA OCHOBE KOJIJIETHAIbHOTO
PYKOBOJICTBA

1) + pelienue
2) - pacnopsiKkeHue
3) - MpuKa3

3aganue 33

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN Omeem,)
B coctaB pekBH3HTOB MpHKa3a M0 OCHOBHOM JEATETLHOCTH HE BXOIUT PEKBH3UT

1) + rpud yTBepKIACHUS
2) - 3aroJIOBOK K TEKCTY
3) - HOMEpP JOKyMEHTa

3amanue 34

(Bvibepume eOuncmeeHHO NPasuIbHbliL Omeem,)
[Tpuka3 Mo OCHOBHOM JESTEITHHOCTH MOITHCHIBACT

1) - HUCIOJIHUTEID
2) + PYKOBOIUTEID
3) - ceKkperapb

3aganue 35

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
[Tpuka3 mo oCHOBHO# AESITEIBHOCTH O()OPMIISIOT

1) + Ha JOJDKHOCTHOM OJIaHKE
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Ha OJIaHKe KOHKPCTHOI'O BUJa JOKYMCHTA

[SSIN O]
~ I~
1

- Ha OJIaHKE TTUChMAa
3aganue 36

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
CoBO «IIpUKa3bIBaIO» B TEKCTE TPUKA3a M0 OCHOBHOM JIEATEIIBHOCTH 0()OPMIISIOT B
CJICYIOIIEM HAIMCAHUH

1) + ITPUKA3BIBAIO
2) - IIpukassiBaro
3) - [IPUKa3bIBAI0
3ananmne 37

(Bvlbepume eOuncmeeHHO NPABUIbHbLI OMEem,)
PacniopsimuTensHast 4acTh B pacopsiKeHUH HAUMHAETCS CIIOBOM

1) + [TPEIJTATATO
2) - PEIIIAET
3) - [TOCTAHOBJISET
3aganue 38
VYCcraHOBUTE COOTBETCTBHE MCXKIAY TCPMUHAMHU U UX COACPIKAHUEM

MPaBOBOM aKT, U31aBAEMbIU IlocTanoBeHne
€IMHOJIIMYHO PYKOBOJUTEIEM
TJIaBHBIM 00pa30M KOJUIETHATIBHOTO
OpraHa rocyJapCTBEHHOTO
YIPABICHUS B LIEJISX Pa3pelICHUs
ONEpPaTUBHBIX BOIIPOCOB

IIPaBOBOM AKT, IPUHUMAECMBbIN IIpuka3
BBICILIIMU ¥ HEKOTOPBIMU
LEHTPaJIbHBIMUA OpraHaMH
KOJUIETHAJIBHOTO YIIPABJICHUS B
LEJISX pa3pelieHus Hauooee
BaXHBIX U MPUHLIMIIAAIBHBIX 3a1a4

2) 1 2)

IIPaBOBOM AKT, U3aBAEMbIi1 Pacnopsikenue
PYKOBOJMTEIEM, IEHCTBYIOIIUM Ha

OCHOBC €IMHOHAa4Ya/JIuAd B ICIAX

paspeleHuss OCHOBHBIX U

OIICPAaTHBHLIX 3a/1a4, CTOAIIUX

nepen opranu3anueit

IIPaBOBOM aKT, IPUHUMAEMBII B Pemenue
KOJUIETHAJIBHOM TOPSIZIKE B LENSIX
4) 4 paspernieHust HanboJiee BaKHBIX 4)
BOIIPOCOB BO BPEMSI COBEILLIAHU,
coOpaHuil U T.1.

3apanue 39
Omnpenenure Kakoe yrBep:Kl1eHue HCTUHHO, 3 KAKOe HET...
1)  Hcruna TekcT ciny eGHOTO MUChMa MOXKET OBITh MPOCTHIM
2)  HcrtuHa BplaenstoT npuchlIaeMble U OTIPaBIIseMble TUCbMA
3) Hcruna MakcuManbHOE KOJIMYECTBO apecaToB B MUCHME - 4

4)  Hcruaa CnyxeOHOE THCHEMO MOXHO 0pOpMHUTH Ha (hopmate AS
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HUctnna CryxeOHOE THCEMO MOXKET UMETH JBE TIOIITUCH

5)
3amanue 40

(Bvibepume eOuHCmeeHHO NpasuUibHblll omeem,)
Tekct ciryeOHOTO IIChMa COCTaBIIAETCS OT

1) - 2-T0 NUIa eAUHCTBEHHOTO YHCIa

2) - 3-ro JuIa MHOXKECTBEHHOTO YHCIIa

3) + 1-T0 JMIIa MHOXKECTBEHHOIO YK CIa
3aganme 41

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)

PexBHU3UT «CChITKA HA HOMEP U ATy BXOSIIETO JOKYMEHTa» 0(opMIIseTcs

1) - BO BCEX IIHMChMax
2) + B OTBETHBIX MMACHMAaX
3) - B UHUIIMATUBHBIX OUChMax

3aganue 42

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
B cocraB pekBH3UTOB CITy’KEOHOTO MMHChMa HE BXOIHUT

1) - ajpecar
2) + Ha3BaHUE BUJA JOKYMEHTa
3) - HOIINCE

3amanmue 43

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN OMmeem)
PyKoBOJMTEIb U TIIABHBIN OyXrajTep MOIMHCHIBAIOT

1) - MMHUChMO-U3BEIICHUE
2) + rapaHTUHHOE MUCHMO
3) - peKIaMHOE MUCbMO

3amanue 44

(Bvibepume eOuncmeeHHO NPasuibHbliL Omeem,)
MakcuMabHBIH 00bEM CITY)KEOHOTO MUChMa

1) - OJIHa CTPaHUIIA
2) - TPU CTPAHHULIBI
3) + JIBE CTPAHULIBI

3amanue 45

(Bvibepume eOuncmeeHHO NPasUIbHbILUL OMeem)
[Tewatsto ynocToBepsieTcs

1) - MMUCbMO-HAIIOMUHAHNUE
2) + rapaHTHHHOE ITUCbMO
3) - MMACbMO-TIPUITIALIICHUE

3amanue 46

(Bvlbepume eOuncmeeHHO NPAsUIbHbLI OMEem,)
OTMeTKa O IOCTYIUICHUU JOKYMEHTA B OPraHU3aIUIO IPOCTABIISETCS

1) - II0 YCMOTPEHHUIO CEKpeTaps

2) - Ha BCEX JJOKYMEHTax
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3)

+

TOJIBKO Ha IMMPHUCBIIIACMBIX

3amanue 47

(Bvibepume eOuHCmeeHHO NpasuUibHblll omeem,)
B nceMe oTMeTKa 0 MOCTYIUICHHH JJOKYMEHTA TPOCTaBIISIETCS

1)
2)
3)

+

B JICBOM HHUKHEM YTy IMOCJICIAHCTO JIUCTA JOKYMCHTA

Ha JIF00OM CBOOOIHOM MECTE

B [IPABOM HW)KHEM YIIIy IIEPBOTO JIUCTA JOKYMEHTa

3aganue 48

IIpasunvhvix eapuanmoe modicem Obinv HECKONbKO.
Kakue npu3zHaku xapakTepHbl 1J1s1 0JIAHKOB VIS TUceM?

1)
2)
3)

4)

+

Hanuuue aapecHpIX TaHHBIX TPEINPUATHS HA OJIaHKE

Hanmaue otmeTkn JJId PCKBU3HTA «CcplIIKa Ha HHJICKC U JaTy BXOOAIICTO
AOKYMCHTa»

OTcyTCTBI/Ie Ha3BaHHWA BUJA JOKYMCHTA

Pacnionoxenue o0s3aTeIbHBIX PEKBU3UTOB 3ar0JIOBOYHOM YaCcTH JOKYMEHTA B
JIEBOM BEPXHEM YTITy

3amanue 49

IIpasunvubix eapuanmos modicem Oblmb HECKONbKO.
Kaxoii Buj 1€/10BOro nuchbMa HanpasJjisieTcsl apecaTy A5 3aKJII04YeHUs CAeJIKH C
YKa3aHHeM KOHKPETHBIX YCJIOBHH CaeJKn?

1)
2)
3)
4)

[TuceMo-nioATBEPKICHUE
CornpoBoUTENHHOE MHUCHMO
[TuceMo-nipepioxkeHue
JloroBopHO€E MUCHMO

3amanmne 50

Hpaeuﬂbelx 8APUAHNIOB MOIHCEM ObIMb HECKONLKO.
ABT()pOM c.nymeﬁﬂoro nucbMa AABJIACTCH:

1)
2)
3)
4)

+

UCIIOJIHUTENb, COCTABUBILUI TOKYMEHT

JOJKHOCTHOE JIMLO, TOANUCABIIEE JOKYMEHT
UCTOJIHUTENb, 0)OPMUBILIUI JOKYMEHT

OpraHu3alysi, 0T UMEHU KOTOPOil OTIpaBisieTcsl MUChMO

3aganue 51

Onpeneanre Kakoe yrBep:kIeHHe HCTHHHO, 2 KAKOE HeT...

)

2)
3)
4)
5)

Hctuna

HUctnna
Hctuna
JIoxb

Jloxb

TekcT moKIIagHOM 3aIUCKH COACPIKUT TOJBLKO 00CTOATEIIFHOE H3JI0KCHUE
BOIIpOCa

AnpecaHT B JOKJIAJHOMW 3alIMCKE YKa3bIBAECTCA B UIMEHUTEIIBHOM Maexke
BHyTpeHHIOI0 T0KIaHYIO0 3alIMCKY MOANNCHIBAET COCTABUTEID
B agpecare nokia HON 3aNIMCKH YKa3bIBAIOT TOJIBKO (haMHUIIUIO
BuyTpenHsas noxnanHas 3anucka opopmiisieTcss Ha OnaHKe opraHu3aluu

3amanue 52

(Bvlbepume eOuncmeeHHO NPasUIbHbLIL OMeem)
BHyTpeHHIO0 TOKIaHYIO 3alUCKY MOANUCHIBACT

D

+

COCTAaBUTCIIb
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PYKOBOAMTEIH TIOIPA3ICIICHHS

[SSIN O]
~ I~
1

- ceKkpeTapb
3aganue 53

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
B ckonmpkux 3x3eMIusipax oopMIISIeTCs] BHEIIHSISL JJOKIIATHAS 3aITiCKa

1) + B IBYX
2) - B OJJHOM
3) - B TpeX

3aganue 54

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)

PexBU3UTEI O0BSICHUTEIBHON 3aIIMCKHU 110 IIoBOAY O0OBICHEHUS IMMOCTYIIKa aHAJIOTUYHBI

1) + BHYTPEHHEHN JOKJIATHOM 3alUCKU
2) - BHYTPEHHEN CIIPABKU
3) - CITY)KEOHOMY TTHUChMY
3aganue 55

(Bvibepume eOuHCmMEeHHO NPABUIbHBIN OMeem)
TekeT 1oKIIaIHOM 3aTMCKH, KaK TPaBUIIO COCTOUT

1) - U3 OJHON YacTH
2) - U3 JABYX YacTen
3) + U3 Tpex Jacren

3aganue 56

(Bvibepume eOuncmeeHHO NPasuIbHbliL OMeem)
B coctaB peKBU3UTOB BHEIIHEH JOKIIAJIHOM 3aITUCKH HE BXOIHUT

1) + neJyaThb
2) - MOJANUCH
3) - 3aroJIOBOK K TEKCTY

3amanue 57

Bcmagvme nponywennsie 6 mexcme cnoea

JlokitaiHas 3anmcka — JOKyMEHT, aIpECOBAHHBIN 1o
KOHKPETHOU TeME C Y MIPEUIOKEHUSIMU T10 HEH.
1) OTBeT: BBIIECTOSIILIEMY PYKOBOJICTBY
2) OTBET: BBIBOJAMH
3aganue 58

Bcmasvme nponyuieénnsleé 6 meKcme cjiosa

BreniHo10 AOKJIAAHYIO 3alIUCKY, aIPp€COBAHHYTO B BBIMICCTOANIYIO OpraHU3aluio
OAIIMChIBACT

1) OTBeT: PYKOBOJIUTENH OpraHU3aLUN
3aganue 59

Bcmaevme nponyuieérnHnbsle 6 meKkcme cjioea

BHyTpeHHI010 T0KIaIHYIO0 3alIUCKY COCTABJISIET U MOJIIUCHIBAET
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1) OTBeT: COCTaBHUTEIH
3aganmue 60

Bcmaevme nponyuieéHHble 6 meKcme cjiosa

PexBU3UTHI BHYTPEHHEN JOKIIAAHOMN 3alUCKHU:
- azipecar (B JAaTeILHOM MaJIekKe)
- HAMUMEHOBAaHME BUJA TIOKYMEHTA

- TEKCT
- OTMETKA O HAJTMYHMH MPHUIIOKEHUS (B clTyyae HEOOXOAUMOCTH)
- 1ata
1 OTBeT: HaMMEHOBAHUE CTPYKTYPHOTO MOJPA3/IEICHHUS
2) OTBeT: 3arojlOBOK K TEKCTY
3) OTBeT: MOAIHNCH
4) OtBeT: HOMEp

3aganue 61
Omnpenennre Kakoe yrBepaaeHne HCTUHHO, 2 KAKOe HeT...
1) MHcruna JlaToi nmpoTOKONa SABJIAETCS JaTa MMPOBEACHUS 3aCEIaHUs
2)  Hcruna IIpoTokos MOANMCHIBAIOT MPEACENATENb U CEKPETAPh KOJUIETHAIIBHOTO OpraHa
3) Jloxs B xpaTkoM IIPOTOKOJIE MPUBOIATCS TEKCThI BBICTYIIICHUI
4)  HctuHa B npoToKose yKa3blBarOTCA pe3ybTaThl TOJIOCOBAHUS
5) Hcruna B Tekcre npotokona MoxeT oTcyTcTBOBaTh NyHKT BBICTYIINIIN
3amanmue 62

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
N3 ckonbKuX yacTel COCTOUT TEKCT IPOTOKOJIA

1) + JIBYX
2) - OTHOMU
3) - Tpex

3aganue 63

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
[IpoTokon nmoanuchIBaeT

1) + MIpEICEIaTeNb U CEKPETaph KOJUIETHAIbHOTO OPraHa
2) - PYKOBOJIUTEIb
3) - CeKpeTaphb

3amanue 64

(Bvibepume eOuHCmMEeHHO NPABUIbHbIN Omeem)
Kakas yacTh B cxeMe MOCTPOEHHUST OCHOBHOM YacCTH MPOTOKOJIA MOXKET OTCYTCTBOBATh

1) - CJIVIIAJIN
2) + BBICTYIINJIN
3) - ITOCTAHOBUJIN
3ananue 65

39



(Bvlbepume eOuncmeeHHO NPAsUIbHbLIL OMEem)
[TpoTokon opopmIiIsroT

1) - B TPeX DK3EMILIIpax
2) + B OJIHOM 3K3EMILISIPE
3) - B JIBYX DK3eMILIApax

3aganue 66

(Bvibepume eOuncmeeHHO NPasUIbHbLIL OMeem,)
Kak odopMisiroTcst B TEKCTE MPOTOKONA, MPUCYTCTBYIOIINE, €CIIH UX 22 YeloBeKa

1) + [IpucyrcrBoBanu: 22 yenoBeka (CIIUCOK MPUIIATAETCs)

2) [IpucyTcTBOBAIH: IEPEUUCISAIOTCS (DAMUIINU PUCYTCTBYIOIIUX B an(haBUTHOM
MOPsIIIKE

3) - IIpucyrcTBOBanu: 22 yenoBeka

3aganue 67

Bcmaevme nponyuieérnHbsle 6 meKkcme cjioea

B 3aBUCHMMOCTH OT ITOJHOTHI OCBCHICHUA XO4a 3aCCAaHUs IMPOTOKOJIbI MOT'YT OBITH

U
1) OTBeT: MONHEIC
2) OTtBeT: KpaTkue

3aganue 68

Bcmaevme nponyuieérnHnbsle 6 meKkcme cjioea

TekcT mpoTOKOJIa COCTOUT U3 ABYX YaCTEH: BBOIHOM U

1) OTBeT: OCHOBHOH
3aganue 69

Bcmaevme nponyuiernnbsle 6 meKkcme cjioea

B npoTtokone kax/plil MyHKT HOBECTKH JIHS PACTIUCHIBAETCS (CTPOUTCS) MO CXEME:

9, b

1) Oteer: BLICTVYIIUIN
2) Oteer: [TOCTAHOBUJIN
3) Otser: CJIVIIAJIU
3amanue 70

Bcmasvme nponyuieénnsleé 6 meKcme cjiosa

Ecnu Bonpoc He 00Cykancs B XoJie COOpaHus MU 3aceJaHus KOJUIETHaIbHOTO OpraHa, TO B

MIPOTOKOJIE TTYHKT MOXKET OTCYTCTBOBAaTh
1) OtBer: BBLICTVYIIWJIN
3aganue 71

Omnpenenure Kakoe yreep:kl1eHue HCTUHHO, 3 KAKOe HeT...
1) Jloxxp  Hannuwne 3aKaro4MTENILHOM YaCTH TEKCTA aKTa 00s3aTelIbHO
2)  Hcrmaa Yamie Bcero akThI COCTABIISTIOTCS KOMHUCCHEH

3) HcrtuHa AKT MOXKET CIIyKUTh OCHOBaAaHUEM JIJI U3JaHUS PACIIOPAIATEIBHOTO TOKYMEHTA
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4)  HctuHa AKXKTBI, KaK IPaBUJIO, OAJIEKAT YTBEPKACHUIO
HUctuna AkT MoxeT opopmisiThest Ha TpadapeTHOM OJlaHKe

5)
3amanmue 72

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
Cny»eOHBII aKT COCTABIISICT U TIOAIMKUCHIBACT

1) + KOMHCCHS
2) - PYKOBOJIUTEIb
3) - HCITOJIHUTEITh

3aganue 73

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
OcHoOBaHHEM 151 H3/IaHUSI KAKOTO PACTIOPSAUTEIHEHOTO JOKYMEHTAa MOXKET OBITh aKT

1) - Pemenne
2) - ITocTanoBiaenue
3) + [Tpuka3

3amanue 74

(Bvibepume eOuHCmMEeHHO NPABUIbHBIN OMeem)
Jlaroii akTa sSBIISICTCS

1) + Jlata akTUBHPYEMOTO COOBITHS
2) - Jlata yTBepxKaeHUS
3) - Jara noanucanus
3aganue 75

(Bvibepume eOuncmeeHHO NPasuIbHbliL OMeem)
B cocTaB peKBH3UTOB aKTa BXOIUT PEKBU3UT

1) + I'pud yrBep)acHUS
2) - I'pud cormacoBanus
3) - OtMeTKa 00 UCTIOJTHUTEIE

3amanue 79

(Bvibepume eOuncmeeHHO NPasUIbHbILI OMeem)
B coctaB peKBU3UTOB aKTa HE BXOIUT

1) + I'pu cormacoBanus
2) - 3arojoBOK K TEKCTY JOKyMEHTa
3) - I'pud yrBepxaeHus

3amanue 80

(Bvlbepume eOurncmeeHHO NPasUIbHbLIL OMeem,)
CKOIbKO YacTel CONEP>KUT TEKCT aKTa

1) - JIBE
2) - OIHY
3) + TpHU

3aganue 81

(Bvibepume eOuncmeeHHO NPasuIbHbliL OMeem,)
Crnenyer nu yKa3bIBaTh JOMHKHOCTH WICHOB KOMHCCHUU MTPH 0(OPMIICHUN PEKBU3HUTA

«(IIOOITUCH»

1) - Ha



\9)

) - [To xenanuto cekperapsi
) + Her

(98]

3amanmue 82

(Bvibepume eOurncmeeHHO NpasuibHblil omeem,)
B ckonmbkux 3x3eMIusipax oopMIISIETCS aKT

1) - B tpex
2) + B ckoapKHX HEOOXOIUMO
3) - B uetbipex

3aganue 83

(Bvibepume eOuHCmMEeHHO NPABUTIbHBIN OMeem)
Kakast yacTh TEKCTa akTa MOXKET OTCYTCTBOBATh

1) - Koncratupyromas
2) + 3aKIIIoYnTEeNbLHAS
3) - BBoguas yacte

Kpurepuu onieHKH NpakTu4ecKkux pador

O1rmeTKka «5» CTaBUTCs, €CJIN CTYJACHT:

® TBOPYECKH IJIAHUPYET BHINIOJIHEHUE PAOOTHI;

CaMOCTOATCIIBHO MW IMOJHOCTBIO  HCIIOJIB3YCT 3HAHUA IMIPOrpaMMHOIO

Marepuana;
IIPABUWJIBHO U aKKYPAaTHO BBINOJIHSET 3aaHNUE;
YMEET MOJIb30BaThCSl CIIPABOYHON JIUTEPATYPOH, HATIIITHBIMU MOCOOUSIMU U

APYIruMHU CpCACTBaAMU.

OTmeTKa «4» CTaBUTCS, €CIIA CTYJICHT:

MPaBUJIBHO MJIAHUPYET BBINIOJHEHUE PAOOTHI;

CaMOCTOATEIILHO MCIIOJIB3YET 3HAHUS IIPOrPaMMHOIO Marepuana,

B OCHOBHOM IPAaBUJIBHO M aKKYpPAaTHO BBIIIOJIHSIET 3a/IaHNUCE;

yYMEET MO0JIb30BaThCsl CIPABOYHOM JIMTEPATYPOM, HAMTISIAHBIMU ITOCOOUSIMU U

JIPYTUMU CPEJCTBAMH.

OTrMmeTKa «3» CTaBUTCS, €CIIU CTYJICHT:

JIOTYCKAeT OMIMOKY MPHU MJIAHUPOBAHUH BBITTOJTHEHHS paOOTHI;
HE MOXET CaMOCTOATEIIBHO HCIIOJIb30BaTh 3HAYMTEIBHYK) YacThb 3HAHUU

IPOrPaMMHOTO MaTepuana;
JIOMyCKaeT OMMOKHN ¥ HEAKKYPATHO BBITIONHSET 33/IaHNUC;
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® 3ATPYIHACTCA CAMOCTOATCIBHO MCIIOJIb30BaTh CIIPABOYHYIO JIMTCpPaATypy,

HarJIsiTHbIE TTOCOOUS U JPYTUe CPEICTRA.
OTMmeTKa «2» CTaBUTCS, €CIIU CTY/ICHT:

® He MOXET MPABUJIHHO CIITAHUPOBATH BHITIOJIHEHHUE PAOOTHI,

® HE MOKET MCIOJIb30BaTh 3HAHUS MPOrPAMMHOI0 MaTepuania;

® JomyCKaeT rpyoble OMMMOKN ¥ HEAKKYPATHO BBHITIONHSET 33/IaHNUE;

® HE MOXET CaMOCTOATEIbHO MCIOJb30BaTh CIPABOYHYIO JIMTEPATypYy,

HarJIsIHbIE TTOCOOMS 1 JPYyTUe CPEICTRA.

Kpurepuu oneHKkH TeCTOBBIX padoT

Ouenka «5» - 100 — 90% npaBUIbHBIX OTBETOB
Ouenka «4» - 89 - 80% npaBUIbHBIX OTBETOB
Ouenka «3» - 79 — 70% npaBuiIbHBIX OTBETOB
Ouenka «2» - 69% 1 MeHee MpaBUIbHBIX OTBETOB
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